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1. OBIIIASI XAPAKTEPUCTHKA PABOYEN ITPOTPAMMBI YYEBHOI
TACIATITAHBI
«OI1.06 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSI»

1.1. MecTO AUCHUIIIMHBI B CTPYKTYpe 00pa30BaTeJIbHON MPOrpaMMbl

VyeOHas jucuuiuinHa «JloKyMEHTallMOHHOE OOecreueHue YHIpaBICHUs» SIBISIETCA
00s13aTeNIbHOM  YacThio OOMIENIPO(EeCCHOHAIIBHOTO IMKJIa 00pa3oBaTelbHON HporpaMMbl B
cootBercTBUU ¢ ®PI'OC CIIO no cnenuansaoct 40.02.04 FOpucnpyaeHuus.

Ocoboe 3HaueHWe JUCLHUIUIMHA HMMEeT IpH (HOPMUPOBAHMM U Pa3BUTHH OOIIMX
komnerennuii OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 09.

1.2. Heap u niiaHupyeMble pe3yJIbTAThI 0CBOCHHUS M CIHUIIJIMHbI:

B pamkax nporpamMmbl y4eOHON IMCHUIUIMHBI OOYyYaroIIMMHCS OCBauBAIOTCS YMEHUS
Y 3HaHUsA

0pOpMIIAT  OCHOBHBIC
OpraHU3aIOHHO-
pacoOpsANTEILHBIX JIOKYMEHTOB;
VY3 Odopmiiath HHPOPMAITMOHHO-
CIPAaBOYHYIO JOKYMEHTAIIUIO;

BUEI

Kon YMenus 3HaHusn
ITIK, OK
OK 01, Y1 Ilpumensars Ha mpaxkTuke | 31 TepmuHoIOrHIO B o0nactu
OK 02, rocy/1apCTBEHHbIE CTaH/AapThl, | JOKYMEHTAI[MOHHOTO O0ECIeueHus yIpaBiIeHUS;
OK 03, apyrue HOPMAaTUBHO- | 32 HopmaTtusHbie JOKYMEHTHI,
OK 04, METOANYECKUE JOKYMEHTBI, | pErIIaMEHTUPYIOIIHE COCTaBJICHUE u
OK 05, peraaMeHTHpYOIINE opopmiieHHEe [TOKYMEHTAllUM U TOPSAIOK ee
OK 06, OpraHU3AIHIO 00paboTKu;
OK 09, JOKYMEHTallMOHHOT'O 33 IlpaBuia cocrtaBieHuss U OGOpPMIICHUS
[IK 1.2, | obecnieueHus ynpaBiieHuUs; OpPraHU3alMOHHO-PACIIOPAAUTEIBHBIX
I[NIK1.3. | Y2 CocraBnsiTh ¥ HPAaBUWIBHO | JOKYMEHTOB, BXOISIIUX B YHU(DUIUPOBAHHYIO

CHUCTEMY OpraHU3alMOHHO-PACIOPSIAUTEIbHBIX
TOKYMEHTOB,  YHU(DUIMPOBAHHYIO  CHUCTEMY
MEPBUYHON YYETHOW JOKYMEHTAallUd B YaCTH
JIOKYMEHTALUU 0 YUYEeTy TPYy/a;

34 Tlopsiok mpoOBEIEHUS IKCIIEPTU3HI LIEHHOCTH

V4 OdopmnsaTh KaJpOBYIO | TOKYMEHTOB M TOJTOTOBKH J€N K apXHWBHOMY

JIOKYMEHTAIHIO; XpaHEHUIO

Y5 Odopmiare mNpeTeH3HnOHHO- | 35 TexHonoruto OpraHu3aIu

HCKOBYIO JIOKYMEHTAIIHIO. JIOKyMEHTO000pOTa B OpraHu3aIusIX
(YupexJIeHHUsIX ).

1.3. Ilepeyenr npogeccCHOHAIBHBIX M 00X KOMIIETEHIMH, lleJIeBbIX OPUEHTHPOB!
I1K 1.2. [IpuMeHsI T HOPMBI TIpaBa JjIsl PEIICHHs 3a7a9 B MPOodeCCUOHATBHOM IeATeTLHOCTH.
I[IK 1.3. Bunanmerp HaBbIKAMH TMOATOTOBKH OPUIUYECKUX JIOKYMEHTOB, B TOM YHCIE C
UCIIOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJIOTHH.
OK 01. Beibupats crioco0sl pemieHus 3aaa4 npoheCCHOHATBHON AEITEIbHOCTH TPUMEHUTEIHHO
K Pa3JIMYHBIM KOHTEKCTaM;
OK 02. Mcnonb30BaTh COBPEMEHHBIE CPEJICTBA MTOMCKA, aHATTN3a M MHTEPIIPETAIli HHPOpMAIUN
U MH(OPMAIIMOHHBIE TEXHOJIOTUH /IS BHIIOJIHEHUS 33134 NPo(ecCHOHANBbHON AesITeIbHOCTH;
OK 03. IlmaHupoBaTh M peaTU30BHIBATH COOCTBEHHOE NPOPECCHOHATBHOE W JMYHOCTHOE
pasBUTHE, NPEANPUHUMATENIBLCKYIO AEATEIBHOCTh B NPOQPECCHOHAIBHON cdepe, UCIOoIb30BaTh
3HaHUS 110 PABOBOM M (PUHAHCOBOM I'PAaMOTHOCTH B Pa3IMYHBIX KU3HEHHBIX CUTYalIUsX;
OK 04. D¢} dexTuBHO B3aMMOAECHCTBOBATH U pabOTaTh B KOJUIEKTUBE U KOMaHJIE;
OK 05. OcyuiecTBisTh YyCTHYIO U MUCbMEHHYIO KOMMYHHMKAIIMIO Ha TOCYJAapPCTBEHHOM SI3bIKE
Poccuiickoii @enepanuu ¢ yueToM 0COOEHHOCTEH COLMAIIBHOTO U KYJIbTYPHOTO KOHTEKCTA;
OK 06. TIposiBisTh rpa’kJaHCKO-NATPUOTUYECKYIO MO3MUIIMIO, JAEMOHCTPUPOBATH OCO3HAHHOE
MOBEJICHUE HAa OCHOBE TPAJMIIMOHHBIX OOLIEUeNIOBEUYECKUX LIEHHOCTEH, B TOM YHCIE C y4eTOM



TrapMOHHU3ALUN MEXHALMOHAJIBHBIX U MEXKPEJTUTHO3HBIX OTHOIICHHH, NMPUMEHSTHh CTaHIAPTHI
AQHTUKOPPYNIIMOHHOTO MTOBEICHUS;
OK 09. ITonp3oBaThcs MpodecCHOHATBFHON JOKYMEHTAIUeH Ha roCy 1apCTBEHHOM U HHOCTPaHHOM

A3BIKAX.
OO0mue KoMneTeHUU HeaeBbie opuenTupsl (LHO)
(OK)

OK 01. Bribupars | [Ipodeccuonanbno-Tpyaosoe Bocnutanue (LLO IITB)

CIIOCOOBI pemienus | [Torumarommii mpodeccuoHaIbHbIC HIeabl U IIEHHOCTH, YBAXKAIOIIUN

3aj1a4 TPYZ, PE3yJIbTaThl TPYAQ, TPYAOBbIE JOCTUKEHUS POCCUHCKOI0 HApoAa,

npodeccnoHanbHOM TPYIOBBIE U TPO(ECCHOHANBHBIE TOCTHKEHHUS CBOMX 3E€MIISIKOB, UX

JIeSATEIbHOCTH BKJIaJ] B pa3BUTHE CBOETO IIOCETIEHMSI, Kpasi, CTPAHBL.

MPUMEHUTEIHLHO K | YuacTByrouuun B COILMAIILHO 3HAYUMOU TPYA0BOI u

Pa3IUYHBIM npoeCCUOHANBbHON  JeSITEIBHOCTH  pa3HOTO BHJIA B CEMBE,

KOHTEKCTaMm; oOpa3oBaTeNbHOM  OpraHuM3anuuM, Ha 0a3ax MPOU3BOJCTBEHHOMN
IIPAKTHKH, B CBOEH MECTHOCTH.
Boipakaromuii  0CO3HAHHYI0  TOTOBHOCTH K  HENPEPHIBHOMY
oOpa3oBaHMI0O W  €aMOOOpa30BaHMIO B  BBIOpaHHOW  cdepe

po¢eCCUOHAIBLHOMN 1EATEIbHOCTH.

[Tonumarommii ceuupuky npoeCCUOHATBHO-TPY I0BOM
NEATEIIBHOCTH, PEryJIMpOBaHUs TPYIOBBIX OTHOIICHUN, T'OTOBBIN
YUUTBCS ¥ TPYJIUTHCS B COBPEMEHHOM BBICOKOTEXHOJIOTMYHOM MHUPE Ha
0J1aro rocyiapcTBa u oOIecTBa.

OpueHTHPOBAaHHBIH Ha OCO3HAHHOE OCBOCHHE BBIOPAHHOH CQepsl
poeCCUOHATIBHON JESATEIbHOCTH C YYETOM JIMYHBIX JKU3HEHHBIX
IUTAHOB, TOTPEOHOCTEH CBOEH CEeMbH, TOCYAapCTBA M OOIIECTRA.
Obnanatonmii cOpMUPOBAHHBIMU MPEJACTABICHUSIMU O 3HAYCHUH U
[IEHHOCTH BBIOpaHHOM mpodeccuu, MposSBISIOMUN YBaXXeHHE K CBOCH
npopeccun UM CBOEMY  NpPO(EeCCHOHANbHOMY  COOOLIECTBY,
MOJIIEP>KUBAIOLINIA MO3UTHBHBIN 00pa3 M MpecTux cBoeil mpodeccuu B
oOmiecTBe.

[IpumeHnsttomuii 3HaHUS 0 HOpMax BBIOPAHHOM CIIELMATbHOCTH, BCEX €€
TpeOOBaHMI M BBIPAXKAIONUI TOTOBHOCTh PEATBbHO Y4YacTBOBaTh B
npoeCCHOHATBPHON JESTETPHOCTH B COOTBETCTBUM C HOPMATHBHO-
[EHHOCTHOU CUCTEMOH.

['OTOBBIIT K OCBOEHHIO HOBBIX KOMIIETEHIIMH B MPOQPECCHOHATBHOU
OTpacIIu.

OOnanmaronii  OMBITOM  HCHOJB30BaHUS B  NMPOo(dhecCHOHANBHOM
NesITeIbHOCTH COBPEMEHHBIX MH(POPMAITMOHHBIX CUCTEM, TEXHOJIOTHH 1
IIPOU3BOJICTBEHHBIX MPOTPAMM C ILIEJIBIO OCYIIECTBIECHUS Pa3INYHOIO
pona paboTsl B chepe IopUCTIPYISHIINH.

OOnanaronuii ONBITOM aHANINW3a, KOHTPOJS W XPaHEHHS Pa3IHYHOTO
poZla CONPOBOIUTENIBHON TOKYMEHTALIMKA U UHBIE BUJBI JEATEIBHOCTH
CBsi3aHHBIE ¢ oOecrieyeHrneM 3(hhekTuBHOCTH pabOTHI B COOTBETCTBUH C
TpeOoBaHusMU  Oynaymied  mpodeccMOHaNbHONM — J1eATeNbHOCTH
CHEIMATBHOCTH.

HennocTtu Hayuynoro nozuanus (IO I{HIT)

JlesiTenbHO  BBIpAXKAIOIIMK IMO3HABATEJIbHBIE HMHTEPEChl B  Pa3HbIX
NPEIMETHBIX 00JacTSIX ¢ y4€TOM CBOMX HMHTEPECOB, CHOCOOHOCTEH,
JOCTUKEHUM,  BBIOPAHHOIO  HAmpaBi€HUs  MPOPECCHOHATBHOIO
00pa3oBaHMs U NOJATOTOBKH.

Obnagaromuii MpencTaBICHUEM O COBPEMEHHOW Hay4yHOW KapTuHe
MHUpa, JOCTW)KEHUSX HAyKd U TEXHUKH, apryMEHTHPOBaHHO




BBIPXKAIOUINI TIOHMMaHWE 3HA4YeHUS HAYKH ¥ TEXHOJOTHUH JUIs
Pa3BUTHUS POCCUICKOTO OOIIECTBA U 00ECTICUCHHSI €T0 O€30TTaCHOCTH.
JIeMOHCTpHPYOIIHIA HABBIKK KPUTHYECKOTO MBIIUICHHUS, ONIPEICICHUS
JIOCTOBEPHOCTH Hay4YHOW wuHGoOpManuu, B TOM umcie B cdepe
npodecCHOHATLHOM e TEIBHOCTH.

YmMerouwmii BBIOMpaTh cocoObl pemeHus 3afad NnpodecCuoHaIbHOM
NEeSATENIbHOCTH IPUMEHHUTEIFHO K PA3TUYHBIM KOHTEKCTAM.
Hcnone3yromuii  coBpeMEHHbIE CpeACTBa IOMCKa, aHaiu3a H
UHTEpIpeTanuu MHPOpMAIuU, WHPOPMAIMOHHBIE TEXHOJIOTHH IS
BBITIOJTHEHUS 33/1a4 PO ECCUOHATBHON AESITEbHOCTH.

Pa3BuBaronuii 1 mpuMEHSIONNI HABBIKA HAOTIOACHHS, HAKOTUICHUS U
cUcTeMaTu3aluu (HakToB, OCMBICIICHHUS OIbITA B €CTECTBEHHOHAYYHON
U TYMaHUTapHOM 00JacTAX TIO3HAHUS, WCCIEIOBATEILCKON H
npodeccuoHaNbHOM e TEIbHOCTH.

OOnagarommii  ONBITOM ~ y4dacTHsl B HAy4YHBIX,  HAy4YHO-
HCCIIEIOBATEeNIbCKUX IMPOEKTaX, MEPONPUATHAX, KOHKYypCaX B paMKax
npo¢ecCHOHaTLHON HANPAaBIEHHOCTH CIIEIIHATIBHOCTH.

Obnagaromuii 3HAHUSIMU B OOJIACTH IOPUCTIPYICHIMH, YMEHHEM
MOWCKa, aHalu3a U 00paboTKu MHMOPMAIIMKA U JOKYMEHTAIUU, B TOM
YHclie ¢ TOMOIIbI0 NH(POPMAITMOHHBIX TEXHOJIOTHl, HABBIKAMU PAOOTHI
CO CTeHaTbHBIM 000pYyIOBaHUEM.

[IposBrstomuii  co3HATENbHOE  OTHOLIEHHE K  HENpPEpbIBHOMY
00pa30BaHMIO KaK YCIOBHIO YCIEIIHOW mpodeccCHoHaNbHOW
00IIeCTBEHHOM IESITEIbHOCTH.

OK 02. Hcmnonb3oBarth
COBpEMEHHBIC CpPEJICTBA

MOWCKa, aHalM3a U
UHTEPIPETAINN
uHpOpMaun u
WH(POPMAIIMOHHBIC
TEXHOJIOTUH TSt
BBITTOJTHEHHS 3aja4
npodecCHOHATLHOM
NeSITETTbHOCTH;

HennocTu Hayynoro no3Hanus (L{O LIHIT)

JlesiTenbHO BBIpAXKAIOIIMK TMO3HABATENbHBIE HMHTEPEChl B Pa3HBIX
MPEIMETHBIX O0JIACTAX C YY4ETOM CBOUX HMHTEPECOB, CIIOCOOHOCTEH,
JOCTHKEHHUM,  BBHIOPAHHOTO  HampaBieHHs  MPOdECCHOHATHLHOTO
00pa30BaHMs U MTOJATOTOBKH.

OOGmamaromuii  MpeaCcTaBIeHHeM O COBPEMEHHOW HAyYHOW KapTHHE
MHUpa, JIOCTIDKCHUSX HAyKH W TEXHUKH, apryMEHTHPOBAHHO
BBIPQXKAIOUIMI TOHMMaHUE 3HA4YeHUS HAYKH M TEXHOJOTUH Ui
Pa3BUTHSI POCCUIICKOTO O0IIECTBa U 00eCTIeYeHHs ero 0€30MacHOCTH.
JIeMOHCTpHUPYIOIIN HABBIKM KPUTHUECKOTO MBIIICHUS, ONPECICHUS
JOCTOBEPHOCTH Hay4yHOW uWHopManuud, B TOM uucie B chepe
npodeccuoHaNbHOM e TENbHOCTH.

VYmeromuii BBIOMpaTh CHOCOOBI pelieHus 3afad MpodeccHoHaNTbHOMI
NEeSITeNIbHOCTH IPUMEHUTENHHO K PAa3TUYHBIM KOHTEKCTaM.
Hcnonp3yromuii  COBpEMEHHBIE CPEACTBA MOWCKA, AaHAIM3a H
UHTEpIpeTanuu HHpopManuu, UHGOPMAIMOHHBIE TEXHOJOTHH IS
BBITTOJIHEHUS 33124 TPO(PECCHOHATEHON IeATEIIbHOCTH.

Pa3BuBaronuii 1 npuMEHSIONINI HaBBIKW HAOTIOACHUS, HAKOTICHUS U
CUCTEMAaTHU3alMU (DAKTOB, OCMBICIIEHHUS OIbITA B €CTECTBEHHOHAYYHOMN
M TyMaHUTapHOW OONAcTsIX TO3HAaHHWSA, WCCIENI0BAaTENIbCKOH U
pohecCHOHATLHOM I TEIIEHOCTH.

Ob6nagaromuii  ONBITOM ~ y4yacTHsl B HAy4YHBIX,  Hay4yHO-
HCCIIEIOBATENbCKUX MPOEKTaxX, MEPONPUATUAX, KOHKYypcaXx B paMKax
npodeccroHaNbHOM HAIPaBICHHOCTH CIIEUATBHOCTH.

Obnagaromuii 3HAaHUSIMU B OOJIACTH IOPUCIIPYJCHIMHM, YMEHHEM
MOWCKa, aHanu3a U 00paboTku MHGOPMALIUK U JOKYMEHTAIlUU, B TOM
YKCclie ¢ HTOMOIIbI0 NTHPOPMAILIMOHHBIX TEXHOJIOT U, HABBIKAMU PaOOTHI
CO CIIEIUAIBHBIM 000pYyI0BAaHUEM.




[IposBisitolivii ~ CO3HATENBPHOE  OTHOLIEHHWE K  HENPEPHIBHOMY
00pa3oBaHMIO KaK YCJIOBHIO YCICNHON MNpodecCHOHANBHOU U
OOIIECTBEHHOM JICSITEITLHOCTH.

OK 03. IInanupoBats u
peann30BHIBATH
cOOCTBEHHOE
npodecCuoHalbHOE U
JMYHOCTHOE pa3BUTHE,
PEANPUHIMATEIbCKYIO

JIESITEIbHOCTD B
npodeccCHoHaTBLHOM
chepe, UCHOIB30BATh
3HaHMUA 10 NPAaBOBOM U
(¢brHaHCOBOM
IPaMOTHOCTH B

Pa3IUYHBIX )XKU3HCHHBIX
CUTyalluiX;

IHarpuornyeckoe Bocnuranue (IO I1B)

Oco3HamMil CBOI0 HAIMOHAJIBHYIO, STHUYECKYIO MPUHAIIC)KHOCTD,
JEMOHCTPHUPYIOIINIA MPUBEPKEHHOCTh K POJHOU KYJIBTYpE, 000Bh K
CBOEMY HapOJy.

Co3Hatouuii  NpUYaCTHOCT K  MHOTOHAI[MOHAJIBHOMY  Hapoay
Poccuiickoit ®denepauuu, OrteyecTny, 00IIEPOCCHITCKYTO
UJCHTUYHOCTb.

[IposiBnsromni AEATENBHOE HEHHOCTHOE OTHOIIEHUE K HCTOPUYECKOMY
U KyJbTYPHOMY HACJIEIUIO CBOEr0 W Jpyrux HaponoB Poccum, ux
TPaIUuLUAM, PA3THUKAM.

[IposiBasirolinii yBa)k€HHE K COOTEYECTBEHHUKAM, IPOKUBAIOIIMM 32
pyOexoM, TOJAEPKUBAIOMIMKA MX TpaBa, 3allUTy HX HHTEPECOB B
COXpPaHEHUHU OOUIEPOCCUICKON NICHTUYHOCTH.

Oco3HaHHO MPOSBISIOMNN HEPABHOIYITHOE OTHOIIEHHE K BEIOPaHHOM
npodeccuoHaNbHON /1eATEeIbHOCTH, IOCTOSHHO COBEPILEHCTBYETCH,
poheCCUOHATIBHO PACTET, POCIABIISAS CBOIO CIIEIIHATILHOCTD.
IcteTndeckoe Bocnuranue (IO IB)

Boipakaromuii NOHMMaHHUE LIEHHOCTH OTEYECTBEHHOI'O UM MHPOBOIO
HCKYCCTBa, POCCUICKOIO0 U MUPOBOT'0O XYJ0KECTBEHHOI'O HACJIEIUS.
[IposBisomuii BOCIPUMMUYUBOCTh K Ppa3HbIM BHJIaM MCKYCCTBA,
IMOHUMAaHHE SYMOIIMOHAIBHOTO BO3/IEHCTBUS HCKYCCTBA, €TI0 BIUSHUA Ha
JNYIIEBHOE COCTOSHUE W IOBEACHUE JIIOACH, YMEKIIUN KPUTHYECKH
OLICHUBATh 3TO BIIUSIHUE.

[IposBisttomINiI MOHUMAaHUE XYI0KECTBEHHOM KYJIbTYpPhl KaK CPEACTBA
KOMMYHHKAIlMM ¥ CaMOBBIPDQKEHHS B COBPEMEHHOM OOIIECTBE,
3HaYEHUE HPABCTBEHHBIX HOPM, LIEHHOCTEH, TPa Uil B HICKYCCTBE.
OpueHTUPOBaHHBIA HAa OCO3HAHHOE TBOPYECKOE CaMOBBIPAKEHHUE,
peayiM3allMl0  TBOPYECKMX  CIIOCOOHOCTEH, HA  3ICTETUYECKOE
00yCTpPONCTBO COOCTBEHHOTO OBITa, TPO(ECCHOHATILHOM CPEIbI.
JIeMOHCTpUpYIOIIMK 3HAHUS OCTETUYECKMX TMpaBWil U HOPM B
npodeccroHaNbHOM KyIbType CIEeHaTbHOCTH.

Hcnone3yromuii  BO3MOXKHOCTH  XYZOKECTBEHHOW M TBOPYECKOU
NEATEIbHOCTH B LEJISAX CaMOPa3BUTHS M pealM3alydd TBOPUYECKHUX
CTIOCOOHOCTEH, B TOM YHUCIIe B TPO(EeCCHOHANTBHOM eI TeTHbHOCTH.
IMpodeccuonanbuo-Tpynosoe Bocnutanue (IO IITB)
[Tornmaromumii MpodeCcCUOHATBHBIC HICATBl U IICHHOCTH, YBAKAFOIIUN
TPy, pe3yJIbTaThl TPyAa, TPYIOBbIE TOCTUKEHUS POCCUUCKOr0 Hapoa,
TPYJOBBIE U TPO(ECCHOHATIBHBIE JOCTUKEHHUS CBOMX 3E€MIISIKOB, MX
BKJIQJl B Pa3BUTUE CBOETO MOCEJICHHUS, Kpasi, CTPAHBI.

VYyactByromui B COLMAIIBHO 3HAYUMOU
npodeccHoHaNbHOM  JESITeNbHOCTH  Pa3HOTo
0o0pa30BaTeNLHON  OpPTaHU3AIINH, 0azax
MIPaKTUKH, B CBOEH MECTHOCTH.

Belpaxaromuii  OCO3HaHHYXO  TOTOBHOCTH K
o0pa3oBaHHI0O W  CaMOOOpPa30BaHUIO B
poecCHOHATLHOM I TEIIBHOCTH.
[Tornmarommit cenuQuKy npodecCuoHaNbHO-TPYI0BOU
JESITEIbHOCTH, PEryJIMpOBaHUsl TPYAOBBIX OTHOIIEHUMN, TOTOBBIH

TPYyIOBOH u
BHJA B  CEMBE,
Ha MPOU3BOACTBEHHOMN
HENPEPHIBHOMY
BbIOpaHHOU  cepe




YUUTBCS U TPYJUTHCSA B COBPEMEHHOM BBICOKOTEXHOJIOTUYHOM MUpPE Ha
0J1aro rocyapcTBa u oOIIecTBa.

OpueHTHPOBAaHHBIH Ha OCO3HAHHOE OCBOEHHE BBIOPAHHOH Cdepsl
npodeccuoHaNbHOM JEeSTebHOCTH C YYE€TOM JIMYHBIX JKU3HEHHBIX
TUTAHOB, TOTPEOHOCTEH CBOEH CeMbH, TOCYAapCTBa M OOIIECTRA.
Obnagaromuii chOpMUPOBAHHBIMH MPEJICTABICHUSIMU O 3HAYEHUH U
LIEHHOCTH BBIOpaHHOM mpodeccuu, MposSBISIOMUN YBaXKEHUE K CBOCH
npodeccun M cBoeMy  IPO(ECCHOHAIILHOMY  COOOINECTBY,
MOJIICP>KUBAIOLINI MO3UTHBHBIN 00pa3 M mpecTux cBoeil mpodeccuu B
oO1iecTBe.

[Tpumenstomuii 3HaHUS 0 HOPMAaxX BHIOPAHHOH CIIEIIMATILHOCTH, BCEX €€
TpeOOBaHUN UM BBIPAXKAIOIIUNA TOTOBHOCTh pEallbHO Y4YacTBOBAaTh B
npoeCCHOHATBHON JESITETBHOCTH B COOTBETCTBUM C HOPMATHBHO-
[EHHOCTHOU CUCTEMOH.

['OTOBBIE K OCBOCHHMIO HOBBIX KOMIICTEHIIMH B TPO(ECCHOHATHLHOM
OTpaciIu.

OOnanmaronvii  ONBITOM  HCHOJB30BaHUSA B  NPOo(hecCHOHANbHOM
JEeSITeIbHOCTH COBPEMEHHBIX MH(OPMALIMOHHBIX CUCTEM, TEXHOJIOTUN U
MIPOU3BOJICTBEHHBIX MPOTPAMM C IENBI0 OCYIIECTBICHHUS PAa3IUYHOTO
pomaa paboThl B chepe I0pUCTIPYICHIINH.

OOnanaronyii ONBITOM aHANINW3a, KOHTPOJS W XPaHEHHS Pa3IMYHOTO
poJla COMPOBOIUTENILHOIN TOKYMEHTALIUU U UHBIE BUJBI JESTEIBHOCTH
CBsi3aHHBIE ¢ oOecnieyeHrneM 3(hpekTuBHOCTH pabOTHl B COOTBETCTBUU C
TpeboBaHusIMU  Oynymedl  npodecCHOHAIbHOW  JesITeIbHOCTH
CTELUAITBHOCTH.

HennocTtu Hayuynoro nozuanus (IO I{HIT)

JleaTenbHO BBIPAXKAIOIMIMN TO3HABATENbHBIE HMHTEPECHl B PAa3HBIX
MPEeIMETHBIX O00JacTAX C y4€TOM CBOMX HMHTEPECOB, CIOCOOHOCTEH,
TOCTIDKEHUH,  BBIOPAaHHOTO  HAmpaBJIEHUS  MPO(ECCHOHATBHOTO
0o0pa3oBaHMs U MOATOTOBKH.

OOnanaronuii TpeACTaBICHUEM O COBPEMEHHOW HAay4YHOH KapTHHE
MHUpa, JOCTIKEHUSX HAyKd W TEXHUKH, apryMEHTHPOBAHHO
BBIPQKAIOUINIA TMMOHMMaHUE 3HAYCHWS HAYKH M TEXHOJOTHH Ui
pa3BUTHS POCCUICKOTO O0IIeCTBa U 00eCreYeHns ero 6e30MacHOCTH.
JIeMOHCTPHPYIONINI HABBIKA KPUTHUECKOTO MBIIIICHHS, ONPEACTICHHS
JOCTOBEPHOCTH Hay4yHOW wuHpopmanmu, B TOM 4YHclIe B cdepe
pohecCHOHATLHOM I TEIIBHOCTH.

YnMerommii BIOUpaTh crocoObl pemieHus 3afad NpodecCHOoHaIbHOM
JESITeIbHOCTH IPUMEHHUTEIHHO K PA3TMYHBIM KOHTEKCTaM.
Hcnone3yromuii  coBpeMEHHBbIE CpeACTBa IMOHMCKa, aHaiu3a H
UHTEepHpeTanuu uHpOpMAIH, HWHPOPMAIMOHHBIE TEXHOJOTHH JUIs
BBITIOJTHEHUS 33/1a4 PO eCCUOHATBHON AESITENEHOCTH.

PazBuBaronuii ¥ NpUMEHSIOMNN HAaBBIKK HAOJII0I€HUS, HAKOIIJICHUS U
cucTeMaTH3anuu (aKTOB, OCMBICICHHUS OIBITA B €CTECTBEHHOHAYYIHOM
W TYMaHMTapHOM 00JacTAX TO3HAHUs, HCCIEOBATENbCKOM MU
po¢eCCUOHATBHON e TETHLHOCTH.

OOnanmaronMii ~ OMBITOM  y4acTHss B HAy4HBIX,  Hay4HO-
HCCIIEIOBATEeNIbCKUX MPOEKTaxX, MEPONPUATHAX, KOHKYypcaX B paMKax
npo¢ecCHOHATBLHON HANPaBIEHHOCTH CIEIIHATIBHOCTH.

Obnagaromuii 3HAHUSIMU B OOJACTH IOPUCTIPYICHIMHM, YMEHHEM
MOWCKA, aHalu3a U 00paboTKu MHGOPMAIIMK U JOKYMEHTAIMU, B TOM




YHCIie ¢ TOMOIIbI0 MHPOPMAITMOHHBIX TEXHOJIOTHH, HABBIKAMH PAOOTHI
CO CIIeIUAIbHBIM 000pYyI0BaHUEM.

[IposBisirolivii ~ CO3HATENBHOE  OTHOLICHHE K  HENPEPHIBHOMY
00pa3oBaHMIO KaK YCJIOBHIO YCICNIHON MNpodecCHOHANBHOU U
OOIIECTBEHHOM JICSITEITLHOCTH.

OK 04. DddexTrBHO
B3aMOJICHCTBOBAaTh M
paboTaTh B KOJJICKTHUBE
1 KOMaH/E;

I'paxxnanckoe Bocnuranue (LLO I'B)

OCO3HaHHO  BBIP@XKAIOIIUNA  CBOIO  POCCHUHCKYI0  TIPakJaHCKYIO
IIPUHA]JIEKHOCTD (MICHTUYHOCTD) B MIOJIUKYJIbTYPHOM,
MHOTOHAI[MOHAILHOM M MHOTOKOH()ECCHOHAIBHOM  POCCHUHCKOM
o01ecTse, B MUPOBOM COOOIIIECTRBE.

CoszHaromuii cBO€ €IMHCTBO € HapoioM PoccuM Kak HCTOUYHUKOM
BJIACTU U CyOBEKTOM ThICAUYEIIETHEH POCCUICKON rOCy1apCTBEHHOCTH, C
Poccuiickum rocynapcTBoM, OTBETCTBEHHOCTh 3a €r0 pPa3BUTUE B
HacTosileM M OyayllleM Ha OCHOBE HMCTOPUYECKOIO IPOCBEILEHUS,
POCCHUICKOI0 HAlIMOHAJIBHOI'O HCTOPUYECKOTO CO3HAHUS.
[IposBisAOmuUi rpakJaHCKO-NIaTPUOTUIECKYIO TO3ULUI0, TOTOBHOCTH K
3amuTe  PoauHbl, CIOCOOHBIH  apryMEHTUPOBAHHO  OTCTauMBaTh
CYBEpEHUTET WU JOCTOMHCTBO Hapona Poccum u  Poccuiickoro
rocy/1apcTBa, COXPaHATh U 3allULIaTh UCTOPUYECKYIO MPABLY.
OpHEHTUPOBAHHBIN Ha aKTUBHOE I'PAaXJIAHCKOE Y4aCTHE B COLUAIBbHO-
MIOJINTUYECKUX TIpOLlECCaX Ha OCHOBE YBAKEHUS 3aKOHA W
IIPAaBONOPSIIKA, IIPAB U CBOOO/ COrpax/iaH.

Oco3HaHHO ¥  JI€ATENbHO  BBIpAXKAIOIIMA  HENpusTHE  JIH0O0M
JUCKPUMMHALIMA 10  COLMAIbHBIM, HAlMOHAIBHBIM, PaCOBBIM,
PENUTHO3HBIM IIPU3HAKaM, MPOSBICHUN SKCTpEMH3Ma, TeppopuU3Ma,
KOPPYTLHH, aHTUTOCYJaPCTBEHHOH 1€ATEIbHOCTH.

OOnagaromuii  OMBITOM  TPAXJTAHCKOW  COLMAIBHO  3HAYMMOU
NesITeIbHOCTH (B CTYJIEHUECKOM CAMOYIPABICHHUHU, JOOPOBOIbUECKOM
JBUKEHUM, MPEANPUHUMATEIbCKON AEATeIbHOCTH, 3KOJIOTHYECKUX,
BOEHHO-TIATPUOTUYECKHX U Jp. O0bEJUHEHUAX, aKIUIX, IPOrpaMMax.
[Tonumarommii npodeccuoHanbHOE 3HAYECHUE 0Tpaciy,
npodeccun/CnenuaibHOCT A COLMAIbHO-DKOHOMUYECKOTO U
HAy4YHO-TEXHOJIOTUYECKOIO Pa3BUTHUS CTPAHBI.

Oco3HaHHO NPOSBIAIOIUHI I'PaKJaHCKY0 aKTUBHOCTb B COLIUAIIBHON U
HKOHOMHYECKOH KHU3HH Y AMypTcKoit PecriyOmmku r.MxeBcka.
IMaTpuornueckoe Bocnuranme (L{O I1B)

Oco3Haronyii CBOI HallMOHAJIBHYI0, STHUYECKYI0 IPHUHAJJIEKHOCTD,
JI€MOHCTPHUPYIOIIUI MPUBEPKEHHOCTh K POJHON KYyJIBType, JTH0O0Bb K
CBOEMY HapOLy.

CozHaromuii  NPUYaCTHOCTh K  MHOTOHAI[MOHAJIbHOMY  Hapomy
Poccuiickoit ®denepanuu, OrteuecTny, O0IIEPOCCHITCKYTO
UJCHTHYHOCTb.

[IposBnstonuii 1eATeNbHOE IECHHOCTHOE OTHOILIEHUE K UCTOPUUYECKOMY
U KyJIbTYPHOMY HacCJIEOUI0 CBOEr0 M ApPyrux Haponos Poccum, ux
TpajuLIUsAM, IPa3IHUKaM.

[IposBisOmui yBa)kKeHHE K COOTEYECTBEHHHMKAM, IPOKHUBAIOIINM 32
pyOexoM, TOJNEPKUBAIOMIMKA WX TpaBa, 3allUTy HX HHTEPECOB B
COXPaHEHHUHU OOIIEPOCCUMCKON HICHTUYHOCTH.

Oco3HaHHO MPOSBIIAIOIINN HEPABHOIYIIHOE OTHOIIEHNE K BEIOpaHHOMN
npoeCCUOHATBHON AEATeNbHOCTH, IOCTOSHHO COBEPIIEHCTBYETCH,
po(eCCHOHATTBHO PACTET, POCIABIISS CBOKO CIIEIIHATTLHOCTD.
JyxoBHo-HpaBcTBeHHOe BocnuTanue (IO ITHB)




[IposiBasitominiA ~ TPUBEPKEHHOCTh  TPAJAULMOHHBIM  JTyXOBHO-
HPaBCTBEHHBIM LIEHHOCTSAM, KyJbType HapoaoB Poccum ¢ yuérom
MHPOBO33PEHUYECKOTO0, HallMOHAJIBHOTO, KOH()eCCHOHALHOTO
CaMOOTIPEICIICHMUS.

[IposiBasitonnii yBaXKeHUE K KU3HU U IOCTOMHCTBY KaXJ0r0 Y€JIOBEKa,
cB00O/ZIE MHUPOBO33PEHYECKOTr0 BHIOOpAa U CaMOONPENENICHHUs, K
MPEACTAaBUTENSAM PA3IUYHBIX 3THUYECKUX TPYI, TPaJIALUOHHBIX
penuruii  HapogoB Poccuu, HMX HAaMOHAaIBbHOMY JOCTOMHCTBY H
PENUTHO3HBIM YYBCTBAM C YYETOM COOJIIOJICHUS KOHCTHUTYIIMOHHBIX
IIpaB ¥ CBOOO] BCEX Ipa)KIaH.

[ToHnmarommii U AEATEIbHO BBIPAXKAOIIMNA INOHMMAHUE LEHHOCTH
MEXHAIMOHAIBHOTO, MEKPEJIUTHO3HOIO COTJIachs, CIOCOOHBIN BECTH
JIMAJIOT C JIFOJAbMHU PA3HBIX HALMOHAIBHOCTEW M BEPOUCHOBEIAHHUI,
HAXOJUTh OOIIKE IEJIU U COTPYIHUYATD I UX TOCTHKEHUSI.
OpHUEeHTHUPOBAaHHBIM Ha CO3/laHUE YCTOWYMBOM CEMbU Ha OCHOBE
POCCUICKHUX TpPAaJAULMOHHBIX CEMEMHBIX LEHHOCTEH, pOXKICHHE U
BOCIIUTAHUE JIETEH U MPUHITHE POAUTEIHCKON OTBETCTBEHHOCTH.
Obnagaromuii cOpMUPOBAHHBIMU TPEJCTABICHUSIMH O IIEHHOCTH U
3HQYEHHWH B OTEUECTBEHHOW M MHPOBOM KYJbType S3BIKOB U
auTepaTtypsl Hapoaos Poccun.

Obnagarommii cOPMUPOBAHHBIME TIPEJICTABICHUSIMU O 3HAYCHUH W
LEHHOCTH CIEUUaIbHOCTH, 3HAIOIIMNA U COONIONAIONIUI MpaBWiia U
HOPMBI MPOQPECCHOHATBHON ITUKH.

IMpodeccuonanbuo-Tpynosoe Bocnutanue (1O IITB)
[Tornmaromumii mpodeCcCUOHATBHBIC HICATBl U IICHHOCTH, YBAKAFOIIUN
TPy, pe3yJIbTaThl TPyAa, TPYIOBbIE TOCTUKEHUS POCCUUCKOr0 Hapoa,
TPYNOBbIE U TMPO(PECCHOHAIBbHBIE TOCTHXKEHHS CBOUX 3EMJIISIKOB, HMX
BKJIQJl B Pa3BUTUE CBOETO MOCEJICHHUS, Kpasi, CTPAHBI.

VYyacTByromui B COLMAIIBHO 3HAYMMOMU TPyIOBOH u
npodeccuoHaNbHOM  AESITENbHOCTH  Pa3HOTO BUAA B CEMBE,
o0pa3oBaTeNbHON  OpraHM3anu, Ha 0azax MPOU3BOJCTBECHHON
MIPaKTUKH, B CBOEH MECTHOCTH.

Breipaxkaromuift  0CO3HaHHYIO  TOTOBHOCTH K  HENPEPHIBHOMY
oOpazoBaHMi0 ®  caMooOpa3oBaHMIO B  BbIOpaHHOW  cdepe
pohecCHOHATLHOM IS TEIIBHOCTH.

[Tonumarommit cnienuduKy po¢eCCHOHATBHO-TPYI0BOM
NEeSATEIbHOCTH, PETYJIMPOBAHUS TPYJOBBIX OTHOLIEHUH, TOTOBBIN
YUYUTBCS U TPYAUTHCS B COBPEMEHHOM BBICOKOTEXHOJIOTHYHOM MUPE Ha
051aro rocynapcTa u 00IIeCTBa.

OpHeHTHPOBAHHBIII Ha OCO3HAHHOE OCBOCHHE BBIOPAHHON cdepbl
npoecCHOHATLHON JESATEILHOCTH C yYE€TOM JIMYHBIX JKU3HEHHBIX
TUTAHOB, TOTPEOHOCTEH CBOEH ceMbH, TOCYAapCTBa U OOIIECTBA.
Obnagarormmii chOPMUPOBAHHBIME TIPEJICTABICHUSIMU O 3HAYEHUH W
IIEHHOCTH BBIOpaHHOU Mpodeccuu, MPOSBISIOMNNA YBOXKEHHE K CBOCH
npopeccud W CBOEMY  Npo(ecCHOHANbHOMY  COOOIIECTBY,
MOIIEP>KUBAIOIIMI TO3UTUBHBIN 00pa3 U MpecTuk cBoe mpodeccuu B
o01ecTse.

[TpuMeHsroIHMii 3HaHNS 0 HOPMaX BIOPAHHOM CIICIIMAIBHOCTH, BCEX €€
TpeOOBaHUII W BBIPAKAIOIIMN TOTOBHOCTh pPEATbHO YYacTBOBAaTh B
npodeccoHaNbHOM AEsTeNbHOCTH B COOTBETCTBUU C HOPMATHUBHO-
EHHOCTHOM CUCTEMOM.




['oTOBBIE K OCBOCHHMIO HOBBIX KOMIIETEHIIMH B TPO(eCCUOHATLHOM
OTpaciIu.

OOnanmaronvii  ONBITOM — HCHOJB30BaHUSA B  NPOo(decCHOHANbHOM
JeSITeIbHOCTH COBPEMEHHBIX NH()OPMALIMOHHBIX CUCTEM, TEXHOJIOTUN U
MIPOU3BOJICTBEHHBIX MPOTPAMM C IEJBI0 OCYIIECTBICHHUS PAa3IUYHOTO
ponaa paboThl B chepe I0pUCTIPYICHIIUH.

OOnanaronyii ONBITOM aHANINW3a, KOHTPOJS W XPaHEHHS Pa3IHYHOTO
poJla COTMPOBOIUTENILHOIN TOKYMEHTALIUU U UHBIE BUJBI JESTEIBHOCTH
CBsi3aHHBIE ¢ oOecnieyeHrneM 3(hpekTuBHOCTH pabOTHI B COOTBETCTBUU C
TpeboBaHusiMU  Oynymedl  npodecCHOHaIbHOW  JesITeIbHOCTH
CIEUAIBHOCTH.

OK 05. OcyuiectBisTh
YCTHYIO ¥ MUCHbMEHHYIO

KOMMYHHUKAITUIO Ha
rocyJ1apCTBEHHOM
SI3BIKE Poccuiickoit
denepauuu € y4eTOM
0COOEHHOCTEMN
COLIMAJILHOT'O u
KYJbTYPHOTO
KOHTCKCTA;

I'paxxnanckoe Bocnuranue (IO I'B)

OcCo3HaHHO  BBIP@XKAIOIIUNA  CBOIO  POCCUHCKYI0  TI'PakJaHCKYIO
MIPUHAJIEKHOCTh (MIEHTUYHOCTD) B MOJIUKYJIBTYPHOM,
MHOTOHAI[MOHAILHOM M MHOTOKOH()ECCHOHAIBHOM  POCCHUHCKOM
o01ecTse, B MUPOBOM COOOIIIECTRE.

CoszHaroluii cBO€ €IMHCTBO € HapoioM PoccuM Kak HCTOUYHUKOM
BJIACTH U CyOBEKTOM ThICSAUYEIETHENH POCCUNCKON rOCYJapCTBEHHOCTH, C
Poccuiickum rocynapcTBoM, OTBETCTBEHHOCTh 3a €r0 pPa3BUTUE B
HACTOAIEM M OyIylleM Ha OCHOBE HCTOPHYECKOrO MPOCBEIICHHUS,
POCCUICKOI0 HAlMOHAJILHOTO UCTOPUYECKOIO CO3HAHMS.
[IposiBasromnii TpaXAaHCKO-IATPUOTUYECKYIO MTO3ULIUI0, TOTOBHOCTD K
3amuTe  PoauHbl, CIOCOOHBIH  apryMEHTUPOBAHHO  OTCTauWBaTh
CYBEpPEHUTET M JIOCTOMHCTBO Hapoaa Poccum wu Poccuiickoro
rocy/1apcTBa, COXpPaHATh U 3allULIaTh UCTOPUYECKYIO MPABY.
OpHueHTUPOBAaHHBIA HA aKTUBHOE I'PAKJAHCKOE y4acTHEe B COLIMAIBHO-
MOJIMNTUYECKUX TpOlleccax Ha OCHOBE YBaKEHUS 3aKOHA W
MIPaBOIIOPSIZIKA, TIPaB U CBOOO COTpaXKAaH.

Oco3HaHHO ¥ JI€ATENbHO  BBIpAXKAIOIIMA  HENpUsTHE  JH0O0M
JUCKPUMHHALIMK 10  COLMAJIBbHBIM, HAlUOHAIBHBIM, PACOBBIM,
pPENUTHO3HBIM IIPU3HAKaM, MPOSBICHUN SKCTpEMH3Ma, TeppopuU3Ma,
KOPPYIILHH, aHTUTOCYJAPCTBEHHOM IESITEIbHOCTH.

OOnagaromuii  OMBITOM  TPAXJTAHCKOW  COLMAIBHO  3HAYMMOU
JEeSTENIbHOCTH (B CTYJEHYECKOM CaMOYTMpaBICHHUH, T0OPOBOIHLYECKOM
JBUKEHUM, MPEANPUHUMATEIbCKON JAEATeIbHOCTH, 3KOJIOTHYECKHUX,
BOEHHO-TIATPUOTHYECKUX U JIp. 00bETUHEHHSIX, aKIIUAX, TPOTPAMMAaX.
[Tonumarommii npodeccuoHaIbHOE 3HAYECHUE 0Tpaciy,
npodeccun/CrnenuanbHOCTH Il COLMAIbHO-DKOHOMUYECKOTO |
HAy4YHO-TEXHOJIOTUYECKOIO Pa3BUTHUS CTPAHBI.

OC03HaHHO MPOSIBISIIONINHN IPaKJAHCKYIO AKTUBHOCTh B COLMAJIbHON U
HKOHOMHYECKOH KHU3HH Y AMypTcKoit PecriyOmmku r.MxeBcka.
IMaTpuornueckoe Bocnuranme (L{O I1B)

Oco3Haronuii CBOI HallMOHAJIBHYI0, STHUYECKYI0 IPHUHAJJIEKHOCTD,
JEMOHCTPHUPYIOIINIA MPUBEPKEHHOCTh K POJHON KYJIBTYpE, JTI000BH K
CBOEMY HapOLy.

Co3Hatrouuii  NpUYaCTHOCTh K  MHOTOHAIIMOHAIBHOMY  Hapoay
Poccuiickoit ®denepanuu, OrteuecTny, 00IIEPOCCHITCKYTO
WJEHTUYHOCTbD.

[IposBnstonuii 1esTeNbHOE IECHHOCTHOE OTHOILIEHUE K UCTOPUYECKOMY
U KyJIbTYPHOMY HACJIEOUI0O CBOEr0 U JIPYyrux HaponoB Poccum, ux
TpaJUuLIUsM, IPAa3IHUKAM.




[IposiBnsromnl yBaK€HHE K COOTEYECTBEHHUKAM, IPOXKXUBAIOIIMM 32
pyOexoM, MONJAEpKUBAIOLIMI HMX IpaBa, 3alIUTy WX HHTEPECOB B
COXpPaHEHUHU OOIIEPOCCUICKON UICHTHYHOCTH.

Oco03HaHHO MPOSBISAIOMINM HEPABHOAYIITHOE OTHOIIIEHUE K BEIOpaHHOMN
npoeCCUOHATBHON AEATENbHOCTH, TOCTOSHHO COBEPIICHCTBYETCH,
npoeccHoHaNbHO PACcTeT, MPOCIABIISAS CBOIO CIIEIUATIBHOCTD.
JyxoBHo-HpaBcTBeHHOe BocnuTanue (1O THB)

[IposiBnsirolinid ~ OPUBEPKEHHOCTh  TPAJAULMOHHBIM  JIyXOBHO-
HPAaBCTBEHHBIM IIEHHOCTSIM, KyJIbType HapoaoB Poccunm c yuérom
MHPOBO33PEHUYECKOTO, HallMOHAJIBHOIO, KOH()eCCHOHAILHOTO
CaMOOIPEIEIICHNUS.

[IposiBasirolnii yBaXK€HUE K )KU3HU U JIOCTOMHCTBY Ka)J0r0 YEJIOBEKA,
CcBOOOJE MHUPOBO33PEHYECKOrO BBHIOOpa M CaMOOIpENeNIeHUs, K
MPEACTABUTENSAM PA3IUYHBIX 3THUYECKUX TIPYII, TPaJIULHUOHHBIX
penuruii HaponoB Poccuu, MX HalMOHAJIBHOMY JOCTOMHCTBY H
PENUTHO3HBIM YYBCTBAM C YYETOM COOJIIOJICHUS KOHCTHUTYIMOHHBIX
IpaB U CBOOOJ] BCEX IPaX/IaH.

[loHuMarommii U JEeATENbHO BbIpAXAKOUIUNA MNOHMMAaHUE LIEHHOCTH
ME)KHAIIMOHAIBHOTO, MEXPEIUTHO3HOTO COTJIachs, CIIOCOOHBIM BECTH
JUAJOr € JIFOJBMHM PA3HBIX HALMOHAIIBHOCTEH WU BEPOUCIIOBEAHUM,
HAXOJUTh OOIIUE LIEIH U COTPYIHUYATH ISl UX TOCTHIKCHUSI.
OpueHTHUpOBaHHBI Ha CO3/aHUE YCTOMYMBOM CEMbU HA OCHOBE
POCCHUMCKHUX TPAJULHMOHHBIX CEMENHBIX LEHHOCTEHW, POXKIACHUE U
BOCIIUTAHUE JETEH U NPUHIATHE POAUTEIBCKON OTBETCTBEHHOCTH.
Obnanarommii cOPMUPOBAHHBIME TPEJICTABICHUSIMH O IICHHOCTH W
3HQUEHHWM B OTEUECTBEHHOW M MHPOBON KYJbType S3BIKOB U
JuTeparypsl Hapo10B Poccum.

Obnagaromuii chOpMUPOBAHHBIMH TPEJICTABICHUSIMU O 3HAYEHUH WU
LIEHHOCTH CIIELMAIbHOCTH, 3HAIOIUMN K COOJIIONAIOLIUI IpaBWia U
HOPMBI TPOPECCUOHANBHOMN ITUKH.

IAcreTnueckoe Bocnuranue (L{O IB)

Bripaxaromuii MOHMMaHHE LEHHOCTH OTEYECTBEHHOTO W MHPOBOIO
HCKYCCTBa, POCCUMCKOI0 U MUPOBOTO XYy/10)KECTBEHHOI'O HACJIEIusl.
[IposiBasitoinid BOCOPUMMYMBOCTh K pa3HbIM BHJAM HCKYCCTBA,
MMOHMMAaHHE AMOLIMOHAJIBHOTO BO3/IEHCTBUS UCKYCCTBA, €r0 BIMSHUS Ha
NYIIEBHOE COCTOSTHUE W TOBEACHUE JIOACH, YMEIOIINI KPUTHYECKU
OLIEHHBATD ATO BIMSHHE.

[IposiBasttomInii TOHUMaHUE XYyJA0XKECTBEHHON KYJIBTYPhl KaK CPEJCTBa
KOMMYHHMKAIlUM ¥ CaMOBBIPD@)KEHHUS B COBPEMEHHOM OOIIECTBE,
3Ha4Y€HHE HPABCTBEHHBIX HOPM, LICHHOCTEH, TPAAULIUN B HCKYCCTBE.
OpHEeHTHPOBAHHBIII HAa OCO3HAHHOE TBOPYECKOE CaMOBBIPAXKEHHE,
pealu3aluio  TBOPYECKUX  CIIOCOOHOCTEW, HA  ACTETUYECKOE
00ycTpoiicTBO COOCTBEHHOTO ObITa, MPO(PECCHOHATBHOM CPEIbI.
JleMOHCTpUpYIOIIMI 3HAHUS OCTETHYECKUX TMpaBWil U HOPM B
npoeCCUOHATBHON KYJIbTYPE CHEIMATbHOCTH.

Hcnone3yromuii  BO3MOKXHOCTH ~ XYAOKECTBEHHOW M TBOPYECKOU
NEATEIbHOCTH B LENAX CaMOPA3BUTHUS M pean3allid TBOPYECKUX
CIIOCOOHOCTEH, B TOM YHCJIEe B TPO(HECCHOHATLHOM IESITEIIbHOCTH.

OK 06. IlposBasTh
rpaskIaHCKO-
MaTPUOTHIECKYIO
MO3UIHIO,

I'paxxnanckoe Bocnuranue (LLO I'B)
OCO3HaHHO  BBIPAKAIOIIMA  CBOK  POCCHUHCKYIO  TI'PaXkIaHCKYIO
IIPUHAJIEKHOCTH (MICHTUYHOCTB) B MOJIUKYJIETYPHOM,




JIEMOHCTPUPOBATD
OCO3HAHHOE IIOBEIECHIUE
Ha OCHOBE
TPaJTUIIHOHHBIX
00I1IeueIOBEUECKUX
LIEHHOCTEH, B TOM YHCJIE
c YYETOM
rapMOHH3AIUU
MEKHAMOHAIBHBIX U
MEXPETUTHO3HBIX
OTHOIIICHUH,
MPUMEHSTh CTaHIAPTHI
AHTUKOPPYIIIUOHHOTO
[TOBEJICHUS;

MHOTOHAIIMOHAILHOM M MHOTOKOH()ECCHOHAIBHOM  POCCHUHCKOM
o01ecTBe, B MUPOBOM COOOIIIECTRE.

CozHaroluii cBO€ €IMHCTBO € HapoAoM PoccuM Kak HMCTOYHUKOM
BJIACTH M CyOBEKTOM ThICSIUETIETHENH POCCUHCKON TOCYTapCTBEHHOCTH, C
Poccuiickum rocynapcTBoM, OTBETCTBEHHOCTh 3a €0 pPa3BUTUE B
HACTOAIEM M OyIylleM Ha OCHOBE HCTOPHYECKOrO MPOCBEIICHHUS,
POCCUICKOI0 HAIMOHAJILHOTO UCTOPUYECKOIO CO3HAHMS.
[IposiBastomnii rpaXAaHCKO-IATPUOTUYECKYIO MTO3ULIUI0, TOTOBHOCTD K
3amuTe  PoauHbl, CIOCOOHBIH  apryMEHTUPOBAHHO  OTCTauMBaTh
CYBEpPEHUTET M JIOCTOMHCTBO Hapoaa Poccum wu Poccuiickoro
rocyJapcTBa, COXpaHATh U 3alUIIaTh ICTOPUYECKYIO IIPABIy.
OpueHTUPOBAHHBIA HA aKTUBHOE I'PAKJAHCKOE Y4acTHE B COLIMAIBHO-
MIOJINTUYECKUX  IIPOLIECCaX Ha OCHOBE YBaXKCHUSA 3aKOHA H
MIPABOIIOPSIJIKA, IIPaB U CBOOO COTpaXKaaH.

Oco3HaHHO ¥  JIeATENbHO  BBIpAXKAIOIIMA  HENpusTHE  JIH0O0M
JUCKPUMUHALIMM 110  COLMAJIBbHBIM, HAUUMOHAIBHBIM, PACOBBIM,
PEIUTHO3HBIM IIPU3HAKAM, IIPOSIBICHUM JKCTpEMU3Ma, TEeppopuU3Ma,
KOPPYILIHH, aHTUTOCYJAPCTBEHHOM €S TEIIbHOCTH.

OOnagaromuii  OMBITOM  TPAXJAAHCKOW  COLMAIBHO  3HAYMMOU
NEeSTeNIbHOCTH (B CTYJEHUYECKOM CaMOYIpaBICHHUH, I0OPOBOIHLYECKOM
JIBUKEHUM, IPEANPUHUMATEIBCKON AEATEIbHOCTH, 3KOJIOTHYECKUX,
BOCHHO-TIATPUOTHUYECKUX U JIp. 00bETUHEHUSX, aKIIUAX, IPOrPAMMAaX.
[Tonumarommii npodeccuoHaIbHOE 3HAYECHUE 0Tpaciy,
npodeccun/crenuanbHOCTH 111 COLMAIbHO-DKOHOMUYECKOTO U
Hay4HO-TE€XHOJIOTHYECKOr0 pa3BUTHUS CTPAHBI.

OC03HaHHO MPOSIBISIIONINHN IPaKJAHCKYIO AKTUBHOCTh B COLMAJIbHON U
HKOHOMHYECKOH KHU3HH Y AMypTcKoit PecriyOmmku r.MxeBcka.
IMaTpuornueckoe Bocnuranme (L{O I1B)

Oco3Haronmyii CBOIO HallMOHAJIBHYI0, STHUYECKYI0 IPHUHAJJIEKHOCTD,
JEMOHCTPHUPYIOIINIA MPUBEPKEHHOCTh K POIHON KYJIBTYpE, JII000BH K
CBOEMY HapOLy.

CozHarolmuii  MPUYACTHOCTP K  MHOTOHAI[MOHAJIbHOMY  Hapoay
Poccuiickoit ®denepanuu, OrteuecTny, O0IIEPOCCHITCKYTO
UJCHTUYHOCTb.

[IposiBnsromuil AEATENBHOE IEHHOCTHOE OTHOIIEHUE K HCTOPUYECKOMY
U KyJIbTYPHOMY HacCJIEOUI0 CBOEr0 M ApPyrux Haponos Poccum, ux
TpaguLUsIM, IIpa3IHUKaM.

[IposBisOmui yBa)kKeHHE K COOTEYECTBEHHHMKAM, IPOKHUBAIOIINM 32
pyOexoM, TOJICPKUBAIOIIMKA WX TpaBa, 3allUTy HX HHTEPECOB B
COXPaHEHHUHU OOIIEPOCCUMCKON HICHTUYHOCTH.

Oco3HaHHO MPOSBISIOMNN HEPABHOIYITHOE OTHOIIEHHE K BEIOPaHHOM
npoeCCUOHATBHON AEATENbHOCTH, IOCTOSHHO COBEPIIEHCTBYETCH,
po¢eCCUOHATIBHO PACTET, IPOCIABIISAS CBOIO CIIEIIMATIBHOCTD.
JdyxoBHo-HpaBcTBeHHOe BocnuTanue (IO {HB)

[IposBistomnii ~ HPUBEPKEHHOCTh  TPAAMLMOHHBIM  JTyXOBHO-
HPaBCTBEHHBIM IIEHHOCTSAM, KyJbType HapoaoB Poccum ¢ yuérom
MHPOBO33PEHUYECKOT0, HallMOHAJIBHOIO, KOH(ECCHUOHATLHOTO
CaMOOIPEIEIICHNUS.

[IposiBnsromni yBaK€HUE K )KU3HU U TOCTOMHCTBY Ka)0r'0 Y4€JI0BEKA,
cBOOOJIE MHUPOBO33PEHYECKOIO BBIOOpPA M CaMOOINpENENeHus, K
MIPEICTABUTENSIM  Pa3IMUHBIX 3THUYECKUX TPy, TPaJIULUOHHBIX
penuruii HapomoB Poccuu, WX HaIMOHAJIBHOMY JOCTOMHCTBY H




PENUTHO3HBIM YYBCTBAM C YYETOM COOIIOJEHUS KOHCTHTYIIMOHHBIX
IpaB ¥ CBOOOT BCEX TpaxKaaH.

[ToHnmarommii U AEATENbHO BBIPAXKAOIIUNA ITOHMMAHUE LEHHOCTH
MEXHAIMOHAIBHOTO, MEKPEIUTHO3HOIO COTachs, CIOCOOHBIN BECTH
JUAJor C JIIOJIbMH PA3HBIX HAIIMOHAIILHOCTEH W BEPOUCIIOBE/IAHUM,
HAXOJUTh OOILKE eI U COTPYIHUYATD JJI UX TOCTUKEHUSI.
OpHUEeHTHUPOBAHHBIM Ha CO3/laHUE YCTOWYMBOM CEMbUM Ha OCHOBE
POCCUICKHUX TpPAaJAULMOHHBIX CEMEUHBIX LEHHOCTEH, pOXICHHE U
BOCIIUTAHUE JIETEH U MPUHITHE POAUTEIHCKON OTBETCTBEHHOCTH.
Obnagaromuii cOpMUPOBAHHBIMU MPEJCTABICHUSIMH O IIEHHOCTH U
3HAQYEHHUH B OTEUECTBEHHOM U MHPOBOM KYJBType S3BIKOB U
auTepaTtypsl Hapoaos Poccun.

Obnanarommii cOPMUPOBAHHBIME TIPEJICTABICHUSIMU O 3HAYCHUH W
LEHHOCTH CIEeUUAaIbHOCTH, 3HAIOIIMNA U COOJIONAIONIUI MpaBWiia U
HOPMBI MPOQECCHOHATBHON ITHUKH.

OK 09. Ilons3oBaThcs
npodeccCuoHaTBLHOM
JIOKYMEHTalen Ha
rocyJ1apCTBEHHOM 31
WHOCTPAHHOM SI3bIKaX.

I[Mpodeccuonanbuo-Tpynosoe Bocnutanue (1O II'TB)
[Tornmarommii mpodeCCUOHATBHBIC HICATBl U IICHHOCTH, YBAKAFOIIUN
TPYI, PE3YJIbTAThl TPYQ, TPYAOBbBIE TIOCTHKEHUSI POCCUIICKOTO HAapo/a,
TPYJOBbIE U TPOGECCUOHATBHBIC TOCTUKCHHS CBOUX 3EMJISIKOB, MX
BKJIaJ] B pa3BUTHE CBOETO MOCEJICHHUSI, Kpasi, CTPAHBL.

VYyacTByromui B COLMAIIBHO 3HAYMMOU TPYyAOBOMH u
npodeccuoHaNbHOM  AESITENbHOCTH  Pa3HOIO BUAA B CEMBE,
o0pa3oBaTeNbHON  OpraHM3aluy, Ha 0azax MPOU3BOJCTBECHHON
MIPAKTUKHU, B CBOCH MECTHOCTH.

Beipaxkatomuii  0CO3HAaHHYK0  TOTOBHOCTH K  HETIPEPHIBHOMY
oOpazoBaHMi0 ®  caMooOpa3oBaHMIO B  BbIOpaHHOW  cdepe
pohecCHOHATLHOM IS TEIIBHOCTH.

[Tonumarommit crienuduKy po¢eCCHOHATBHO-TPYI0BOM
JESATEIbHOCTH, PETYJIHPOBAHUS TPYIOBBIX OTHOIICHWUH, TOTOBBIN
YUYUTHCA U TPYAUTHCSA B COBPEMEHHOM BBHICOKOTEXHOJOTMYHOM MHpE Ha
051aro rocynapcTaa u o0IIeCTBa.

OpHeHTHPOBAaHHBII Ha OCO3HAHHOE OCBOCHHE BBIOPAHHON cdepbl
npoecCHOHATLHON JESATEILHOCTH C yYE€TOM JIMYHBIX JKU3HEHHBIX
IUTAHOB, TOTPEOHOCTEH CBOEH ceMbH, TOCYAapCTBa U OOIIECTRA.
Obnanarormuii cOPMUPOBAHHBIMY TPEJICTABICHUSIMU O 3HAYCHUU W
LIEHHOCTH BBIOpAaHHOU Mpodeccuu, MPOSBIAIOMINNA yBaXEHUE K CBOEH
npodpeccun U cBoeMy  Mpo(decCHOHATLHOMY  COOOIIECTBY,
MOIJIEP>KUBAIOIINI TO3UTHBHBINA 00pa3 U mpecTuk cBoel mpodeccuu B
o01ecTse.

[TpumeHnstromuii 3HaHUA 0 HOpMax BBIOPAHHOI CIIEIIMATBHOCTH, BCEX €€
TpeOOBaHUN W BBIPAKAIOIIMNA TOTOBHOCTH PEAIbHO YYacTBOBATH B
npodeccHoHaNbHON AEesTeNbHOCTH B COOTBETCTBUU C HOPMATHUBHO-
LIEHHOCTHOM CUCTEMOM.

['oTOBBIE K OCBOGHHMIO HOBBIX KOMIIETEHIIMH B MpoeCCHOHATHLHOM
OTpacH.

OO6nagaromuii  OMBITOM  KCIOJNB30BaHHS B MPOQeCcCHOHATBHON
NEeSATEIIbHOCTH COBPEMEHHBIX MH()OPMAIIMOHHBIX CUCTEM, TEXHOJIOTHN
MIPOU3BOJICTBEHHBIX MPOTPAMM C IIENBI0 OCYIIECTBICHUS PA3TUYHOTO
poaa paboThl B chepe I0pUCTIPYICHIINH.

OO6nagaromuii ONMBITOM aHaaN3a, KOHTPOJSI U XpaHEHUS Pa3IUYHOTO
poJia CONMPOBOTUTEIILHON TOKYMEHTAIUN U WHBIC BUIBI JCATCILHOCTH
CBsi3aHHBIE ¢ o0ecnieueHreM 3PGheKTUBHOCTH PabOThl B COOTBETCTBHUHU C




TpeOoBaHUSAMHU  Oyaymieil  mpodecCHOHATbHOW  JCSITENbHOCTH
CTEIMAIBHOCTH.

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCHUILIJIMHBI

2.1. O6beM yueOHOI JMCHUIIIMHBI M BH/ABI Y4e0HO padoThI

Buj yueOHoit padoThI O0bem B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHIIIHMHbI 46
B T.4. B ()OpMe NPAKTHYECKOH NMOATOTOBKH 18
BT. U.:

TEOPETHUECKOE 00yUueHne 16
IPAKTUYECKHUE 3aHSITUS 18
CamocrosTenbHas pabora 10
IIpomeskyTounas arrectauus B popme 1udpepeHunpoBaHHOTO 5
3ayera




2.2. TemaTH4eckuii JIAH U cOep:KaHMe Y4eOHOM M CIMIIIMHbBI

O0beM, akaj. Konanl
y/ KOMIIETEHIIUIA,
B TOM 4YHCJIE B (popmupoBanuio
HaumenoBanue Coaepxanue yueOHOro Mmarepuasa u popmMbl OPraHu3alnuM JesITeTbHOCTH
pa3aesioB u TeM 00y4YarIMuXCcs (bopme . KOTOPLIX
NPaKTHYeCKOM crnocod0cTByeT
MOATOTOBKH, 3JIeMEeHT
akaj. 4 NPOrpaMMblI
1 2 3 4
Paznea 1. OCHOBBI JOKYMEHTHUPOBAHUS YIIPABJIEHUYECKOM JEATEJIBHOCTH 10/2
Tema 1.1 Ilonsitue o Copepxanue yueOHOro MmaTepuaJia OK 01, OK 02,
AOKYMEHTAIlHOHHOM 31 Tepmunosioruro B 00JaCTHM JAOKYMEHTALIMOHHOrO0  olecrevyeHust OK 05, OK 09
oGecreyeHun yIpaBJieHUs; 3 110 I'B, 110 IIB,
ylnpaBJieHus, 35 TexHoI0rMI0O OpPraHu3aliid JAOKYMEHTO000pOTa B OpPraHM3alMAX 110 JIHB, 110 OB
JAOKYMEHTe 1 (YupexneHusx). ’ ’
» O IITB, 1O ITHII
crocodax OcHoOBHbIE CBOWCTBA IOKYMEHTOB U X (YHKIIMH B cUcTeMe ynpaBieHus. [lonstue
AOKYMEHTHPOBAHUS nokymeHnrta. Mudopmamus u gokyment. Knaccudukanus JOKYMEHTOB: MO BUIY [IK 1.2, TIK 1.3
oopMIIEHHS; IO COJIEPKaHHUIO; M0 (hopMe; MO MPOUCXOKACHUIO; 10 CPEACTBAM
dukcanmu; o cpokam xpaHeHus. MarepuaabHble HOCUTEIN HHPOPMALIUK. 1
ITonsTne JOKYMCHTHUPOBAHUA. OcHOBHBIE CIIOCOOBI JOKYMCHTUPOBAHUA.
OcCHOBHBIE COBPEMEHHBIE TEXHOJIOTHH, IPUMEHIEMbIE ITPH OpraHU3alUuU pabOTHI C
JIOKYMEHTaMHU B OpraHu3aIusax (YUpeKISHUIX ).
B Tom 4ynciie npaKTHYECKHUX 3aHATHI B (DOpPMe NMPAKTHYECKOH MOATr0TOBKH -
CamocrositesibHast  paGora  oOyuawmuxcs Ne 1. Tlonatue o
JAOKYMEHTAIIMOHHOM o0ecreYeHUW YINpaBJieHUs, AOKYMeHTe M crocodax 2
JOKYMEHTHPOBaHUS
Tema 1.2 Conep:kanue y4e0HOro MaTepuasia
Hopmarusno- 32 HopmaTuBHbBIE JOKYMEHTBI, periiaMeHTHPYIOIIMEe COCTABJIEHHE U 3
npasoBas 0a3za oopMiIeHHE TOKYMEHTALIMH U MOPSII0K ee 00padOTKH;
AOKYMEHTAIHOHHOr0 | HopMaTHBHO-IpaBOBbIE aKThI, PETYJIUPYIOLINE JOKYMEHTAIIMOHHOE OOecreyeHne 1 OK 01, OK 02,

YIIPABJICHHA. yHI/I(I)I/IKaI_II/ISI W CTaHAapTHU3aliMd KaK OCHOBHBLIC HallpaBJICHHA




o0ecneyeHus
ynpaBJieHHs

COBEPILEHCTBOBAHUS  JOKYMEHTOB M  JIOKyMEHTAIlMOHHOTO  oOecredeHus
yIpaBICHUS.

[lepeyeHb OCHOBHBIX TOCYAAPCTBEHHBIX CTAaHAAPTOB Ha YHUDUIIUPOBAHHBIC
CUCTEMBI NOKyMEHTaUMH. OCHOBHBIE IIOJIOKEHUS TOCYJAapPCTBEHHOM CHCTEMBI
JOKYMEHTAIMOHHOTO o0ecrieyenuss ympasieHus. CocTaB yHU(PHUIIMPOBAHHBIX

OK 05, OK 09
110 T'B, 110 TIB,
110 JTHB, 110 DB,
11O IITB, 110 LIHIT

CUCTEM  JOKYMEHTalMu:  OpPraHU3aLMOHHO-PACIOPSAAUTENIbHAS,  OTYETHO- K 1.3
CTaTUCTHYECKasi, pUHAHCOBAs U Jp.
B ToM ymciie npakTHYeCcKUX 3aHATUI B GopMe NPAKTHYECKOH MOAT0TOBKH
CamocrositeibHas padora o0yqaromuxca Ne 2. HopmaTtuBHo-nnpaBoBasi 6a3za
JOKYMEHTAIIMOHHOI0 o0ecneyeHHs1 YpaBJIeHUs
Tema 1.3 Cnocodbt 1 | Coaepxanue yueOHOIo MaTepuaJia
NMPaBUJIa CO3aHMS 31 TepvmuHosornio B 00JaCTH JOKYMEHTALMOHHOrO o0ecredyeHust OK 01, OK 02,
AOKYMEHTOB ylpaBJieHUSs ; OK 03, OK 04,
32 HopmaTuBHbIe [OKYMEHTbI, perjJaMeHTHPYIOIIHE COCTABJICHUE U OK 05, OK 06,
oopmiieHHE JOKYMEHTAIIUN U MOPAIOK ee 00padoTKHu; OK 09
33 IIpaBuaa COCTABJICHUSA ]| opopmIIeHUs OPraHu3alMOHHO- 110 I'B, 11O IIB,

PACHOPAIMTEIBHBIX JOKYMEHTOB, BXOASIINX B YHH(PUIHPOBAHHYI0 CHCTEMY
OPraHu3alMOHHO-PACTIOPSAUTENbHBIX  JOKYMEHTOB, YHU(UINPOBAHHYIO
CHCTeMY NEePBMYHOH YYETHOH JOKYMEHTAUMH B 4YaCTH JOKYMEHTAIMH II0

YUETy Tpyaa;

Xapakrepuctuka, coctaB u cojaepxkanue ['OCTa Ha cuctemy opraHM3alMOHHO-
pacnopsIuTEeIbHON JOKYMEHTAIUH. YuudunupoBanHas cucremMa
OpPraHU3alMOHHO-PACTIOPAIUTEIHHON IOKYMEHTALNH. TpeGoBanwms K
obopmiieHHI0 JOoKyMeHTOB. Dopmysp-oopazerr OPJI. IlpaBuna odopmieHus
PEKBU3UTOB, perinameHTHpoBaHHbIX ['OCTowMm.

B ToM umciie npakTHYecKuX 3aHATHI B GopMe NPAKTHYECKOH MOATr0TOBKH
Y1 IlpuMeHsiTb HA MPAKTHKE TOCYyIAPCTBEHHbIE CTAHAAPTHI, JApYyrue
HOPMATHBHO-METOAUYEeCKHUE JOKYMEHTBI, perjiaMeHTUPYIOLie OPraHu3aluio
AOKYMEHTAIMOHHOT0 00ecnevyeHUus1 ynpaBJieHusl;

Y2 CocTtaBiasiTb U NPABUJIBLHO 0()OPMISITH OCHOBHBIE BU/IbI OPraHN3ALMOHHO-
pacnopsiiuTeJbHbIX IOKYMEHTOB;

Y4 OdopmisiTh KaAPOBYIO TOKYMEHTALMIO;

Y5 OdopmisiTh IPETEH3UOHHO-UCKOBYI0 1OKYMEHTAIUIO.

[Tpaktrueckoe 3ansatue Ne 1. OdopmiieHHe pEKBU3UTOB Ha JJOKyMEHTAaX.

110 JIHB, 110 DB,
110 TITB, 11O 1IHIT
MK 1.2, TIK 1.3




‘ CamocTtosiTeibHasA padoTa 00y4YarOImMXCcs

Paznen 2. OPTAHU3AIIUA CUCTEMbI JOKYMEHTALIMOHHOI'O OBECIIEYEHUSA 22/14
Tema 2.1 Conep:kanue y4e0HOro MaTepuaJa OK 01, OK 02,
Odopmaenue 33 IlpaBmiaa  coctaBjeHHsT W O(QOPMJUICHHSI  OPraHM3ALMOHHO- OK 03, OK 04,
UHGOPMALIMOHHO- pacnopsiiuTeIbHbIX JOKYMEHTOB, BXOASIIMX B YHH(PUUMPOBAHHYIO CHCTEMY 3 OK 05, OK 06,
CIPaBO4YHOM OPraHM3aUMOHHO-PACTIOPAINTENbHBIX JOKYMEHTOB, YHH(PHINPOBAHHYIO OK 09
AOKYMEHTAIuU CHCTEMY MNEePBUYHON YYeTHOH JOKYMEHTAUMM B YACTH JOKYMEHTAUMH I10 O I'B, IO I1B,
y4eTy TpyAa; 1O IHB, 11O 9B,
XapakTepucTuka M COCTaB  CIPABOYHO-MH(OPMAITMOHHBIX  JOKYMEHTOB O IITB, 11O LHII
(cmyxe0HBIX THCEM, CIPABOK, 3asBICHHUI, aKTOB, MPOTOKOJOB, JOKIAIHBIX U 1 IIK 1.2, IIK 1.3
O00BSCHUTENIBHBIX 3aMUCOK), TpeOoBaHUs K UX odopmiieHuto. JlokyMeHTHpoBaHue
JIESITEJIBHOCTH KOJUIETHAJIbHBIX OPTaHOB.
B ToM umciie npakTHYecKUX 3aHATHI B GopMe NPAKTHYECKOH MOATr0TOBKH
Y1 IlpuMeHsiTb HA TNPAKTHKE TOCYIapPCTBEHHbIE CTAHIAPThI, JApyrue
HOPMATHBHO-MeTOUYeCKHUEe JOKYMEHTBI, perjiaMeHTUPYIOLie OPraHNu3aluio
AOKYMEHTAIMOHHOT0 00ecnevyeHHusl ynpaBJieHusl;
Y3 OdopmisiTh HHGPOPMATMOHHO-CIIPABOYHYIO TOKYMEHTAIMIO;
[Mpaktrdeckoe 3anstue Ne 2. OdopmiieHre HHPOPMAITMOHHO-CIIPABOYHOM 2
JIOKYMEHTALUU.
CamocTtosiTeibHast padoTa 00y4arommuXxcst -
Tema 2.2 Conep:kanue y4e0HOIro MaTepuaia OK 01, OK 02,
Odopmienue 33 IlpaBuna  cocraBjeHusi H  O(QOPMJIEHUSI  OPraHM3ALMOHHO- OK 03, OK 04,
OPraHu3alMOHHO- pacnopsiiuTeIbHbIX JOKYMEHTOB, BXOASIIIMX B YHH(PUUMPOBAHHYIO CHCTEMY 3 OK 05, OK 06,
pacnopsAnuTeJIbHOI OPraHu3alMOHHO-PACTIOPSIAUTENbHBIX JOKYMEHTOB, YHU(UINPOBAHHYIO OK 09
AOKYMEHTAIuU CHCTEMY MNEePBHYHON YYeTHOH JOKYMEHTAMM B YACTH JOKYMEHTAUHWH I10 O I'B, IO IIB,
yuery Tpyaa; O AHB, 11O 3B,
OCHOBHBIE TpYyHIIbI OPTraHU3aAIMOHHO-PACTIOPSAUTENBHBIX  JIOKYMEHTOB. O IITB, 1O LIHII
XapakTepuCTUKa U COCTaB OPraHMU3AllMOHHBIX JOKYMEHTOB (yCTaBa, IMOJIOXKEHMUS, K 1.2,1IK 1.3
WHCTPYKLWHU, JOKHOCTHOM HWHCTPYKLHMH), TpeboBaHUS K OQOPMIICHHUIO.
XapakTepuCTUKa U COCTAaB PACHOPSIUTENbHBIX JOKYMEHTOB (ITIOCTAHOBJIEHMS, 1

MpHKa3a, pelieH s, paclopsHKeHUs, yKa3aHus), TpeOoBaHus K X 0(OpMIICHHIO.
[TonsaTre Mo IMHHUKA, KOMHH, BBIMUCKHU, AyOnukara. Buabsl konuil JOKyMEHTOB,
OCOOCHHOCTH 3aBEpPEeHMs] KOMUW U BBIMHCOK HOTAPUAIBHBIMH KOHTOpPAMH U
JIOJDKHOCTHBIMM JIMIIAMH OpPTaHHU3alIUH.




B Tom unciie NpaKTHYECKHUX 3aHATHI B (DOPMe NMPAKTHYECKOH MOATr0TOBKH
Y1 IlpuMeHATH HA NPAaKTHKEe TOCYIAPCTBEHHbIE CTAHAAPTbI, Jpyrue
HOPMAaTHBHO-MeTOANYeCKHEe JOKYMEHTBI, perJiaMeHTHPYOLHe OPraHNu3anuio
JOKYMEHTALIMOHHOI0 00ecneYeHus YIpaBJIeHN

Y2 CocTaBiasiTh U NPABHJIBHO 0()OPMIISITH OCHOBHBIE BH/IbI OPTraHU3ALOHHO-
PaCHOPAIUTEIBLHBIX JOKYMEHTOB

[TpaxTrueckoe 3ansatue Ne 3. OdopmiieHne opranu3alMOHHO-PacOPSAUTEILHON
JIOKYMEHTALMU.

CamocrosiTeabHas pa60Ta oﬁyqaloumxca

Tema 2.3
Odopmiaenue
KaJpoBOi
AOKYMEHTAIIUH

Conep:kanue y4e0HOro MaTepuaJia

33 IlpaBuna  cocraBjeHusi H  O(QOPMJIEHHUSI  OPraHU3ALNOHHO-
pacnopsiINTeJbHbIX JOKYMEHTOB, BXOASIINX B YHH(UIHPOBAHHYI) CHCTEMY
OPraHM3aNMOHHO-PACTIOPAINTENbHBIX JOKYMEHTOB, YHH(PHINPOBAHHYIO
CHCTeMY NEePBUYHOWH YYeTHOHl JAOKYMEHTAUMH B YACTH JAOKYMEHTAUMHU IO

yYuery Tpyaa;

3asBIeHUs U MPUKa3bl MO JIMYHOMY cocTaBy. JIuunas kaprouka ¢opmbl T-2 u

OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 06,

OK 09
110 I'B, 110 IIB,
110 JIHB, 110 DB,
110 IITB, 11O LIHIT

JINYHBIC Aeiia IIK 1.2, T1IK 1.3

B ToM umciie npakTHYecKUX 3aHATUHI B GopMe NPAKTHYECKOH MOAT0TOBKH

Y1 IlpumeHsiTP Ha NPAaKTHKe TIOCYJIAPCTBEHHbIC CTAHAAPTHI, Jpyrue

HOPMATHBHO-MeTOAUYeCKHUEe JOKYMEHTBI, perjiaMeHTUPYIOLie OPraHNu3aluIio

JAOKYMEHTALIMOHHOI0 o0ecrneyeHHus1 YpaBJIeHNs;

Y4 OdopmiisiTh KAAPOBYIO TOKYMEHTALMIO;

[TpakTuyeckoe 3ausaTre Ne4. OopmieHne KaJpoBoil TOKYMEHTALINH.

CamocrosiTeibHast padoTa 00y4yaloImuXcs
Tema 2.4 JloroBopHo- | Conep:xxaHue y4eOHOT0 MaTepuasia OK 01, OK 02,
npaBoBasi 33 IlpaBmiaa  cocraBjeHHusi W OQOPMJUICHHSI  OPraHM3ALMOHHO- OK 03, OK 04,
AOKYMEHTaLus PacnopsiAMTE/bHBIX JOKYMEHTOB, BXOAAIIMX B YHUPUIHMPOBAHHYIO CHCTEMY OK 05, OK 06,

OPraHM3aUMOHHO-PACIIOPAIUTENbHBLIX  JAOKYMEHTOB, YHH(PHUHPOBAHHYIO OK 09

CHCTEMY NMEePBUYHON YYeTHOH JOKYMEHTAUMM B YACTH JAOKYMEHTAUHMH I10 O I'B, IO IIB,

YUeTy Tpyaa;

[Tonsitue poroBopa. OcHOBHbIE paznensl 10roBopoB. [lopsinox odopmiieHus
TPYZAOBOI'O JOrOBOPA, JOTOBOpA MOCTaBKH, JOIOBOPA KYIIIU-TIPOIAXKH.

110 JIHB, 110 DB,
110 TITB, 11O IHIT
MK 1.2, TIK 1.3




B Tom 4nciie NpaKTHYECKHUX 3aHATHI B (DOPMe NPAKTHYECKOH MOAT0TOBKH
Y1 IlpuMeHATHP HA NPAKTHKEe TOCYIAPCTBEHHbIE CTAHIAPThI, pyrue
HOPMAaTHBHO-MeTOANYeCKHEe JOKYMEHTBI, perJiaMeHTHPYOLHe OPraHNu3anuio
JOKYMEHTALIMOHHOI0 00ecneYeHus YIpaBJIeHN

Y4 OdopMisiITh KaAPOBYI0 TIOKYMEHTALMIO;

ITpaktrueckoe 3ansatue Ne 5. OdhopmiieHHE T0TOBOPOB.

CamocrosiTeabHas pa60Ta oﬁyqaloumxca

Tema 2.5
IIpereH3noHHo-
HCKOBas
AOKYMEHTalus

Conep:kanue y4e0HOro MaTepuasia

31 TepmuHoiorurl0 B 00JaCTH [JOKYMEHTAUMOHHOIO o0ecneyeHusi
ylpaBJieHHs ;

32 HopmaTuBHBbIE [JOKYMEHTBbI, PpPerjJaMeHTUPYIOIIHEe COCTABJIEHHE WU
opopMiIeHHE TOKYMEHTALMH U MOPSA0K ee 00padoTKu;

33 IIpaBuna COCTABJICEHUS 1| opopmiieHuUs OPraHU3alMOHHO-
pacnopsiiuTeJbHBIX TOKYMEHTOB, BXOASIINX B YHU(PUIHMPOBAHHYIO CHCTEMY
OPraHM3aNMOHHO-PACTIOPAINTENbHBIX JOKYMEHTOB, YHH(HINPOBAHHYIO
CHCTeMY NEePBUYHON Y4YeTHOH JMOKYMEHTAUMH B YACTH JOKYMEHTAIUHM IO

YUeTy Tpyaa;

OCHOBHBIE DPEKBU3UTBI U TOPSNOK O(OPMIIEHUS TNPETEH3HUH, OTBETOB Ha
nperen3uto. HOpunuueckas ciyx0a, BBIIOJIHSIOMAS TPETEH3MOHHO-UCKOBYIO
paboty Ha npeanpusTuu. JKypHan peructpaiyy IpeTeH3uil.

[Topsimok ohopMiIeHNsI HCKOBBIX 3asBICHUI U PEACTABICHNUE UX B APOUTPaXHBIN

CYJI.

B Tom unciie npakTHYeCKHUX 3aHATHI B (POpMe NPAKTHYECKOI MOAT0TOBKH
Y1 IlpuMeHsATP HA NPAKTHKE TOCYIAPCTBEHHbIE CTAHAAPTHI, Jpyrue
HOPMATHBHO-METOANYECKHE IOKYMEHTbI, perJiaMeHTHPYIOI[He OPraHUu3aIHI0
JAOKYMEHTAIIMOHHOI0 o0ecrneyeHHus1 YNpaBJIeHNs ;

Y5 OdopmisATh NPETEH3UOHHO-UCKOBYIO 10KYMEHTAIUIO.

[Ipaktnueckoe 3amsitue Ne 6. OdopmiieHne  NPETEH3MOHHO-UCKOBOM
JOKYMCHTAIHU.

CamocTosiTesibHAsi padoTa 00y4aroImuxcst

OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 06,

OK 09
110 I'B, 110 IIB,
110 JIHB, 110 DB,

11O IITB, 11O LIHIT

TK 1.2, TIK 1.3

Pasznen 3 OPTAHU3ALIUA PABOTBI C JOKYMEHTAMM B OPTAHU3AIIUAX

(YUPEKJIEHUSX)

12/2

‘ Conep:xxanue yueOHOro MaTepuasa

OK 01, OK 02,




Tema 3.1 TexnoJsiorus

35 TexHOJIOTHI OpPraHuU3aliil JAOKYMEHTO000pOTa B OpPraHM3anMAX

OK 05, OK 09

OpraHu3auuu (yupexaeHusix). IO I'B, 1O I1IB,
JAOKYMEHT0000poTa B | YrpaBjieHue u JIeJIONPOU3BOJICTBO. OpraHu3zaluoHHbIE bopmbl O AHB,
OpraHM3anmnsax nenonpousBoacTBa. Ciyx0a JOKYMEHTAIMOHHOTO OOECHeYeHus YyMIpaBIeHHUS, O 9B, 11O IITB,
(Yupe:xxaeHusx) OCHOBHasl 3ajaya, (QYHKUUH, THUIIOBBIE CTPYKTYpbl, JOJDKHOCTHOM COCTaB. O LIHIT

Pernamenranus pabotsl cimyx6b1 JIOY. IlpumepHoe mnonoxeHue o ciyxo0e I[IK 1.2, 1IK 1.3

JIOKYMEHTAILIMOHHOT'0 00eCIIeYeHHUs YIPABICHUS U JOJKHOCTHBIE HHCTPYKIIMH.

B Tom 4nciie NpaKTHYECKHUX 3aHATHH B (pOpMe NPAKTHYECKOH MOAr0TOBKH

CamocrositeibHass padora obyuyaromuxcss Ne 3. TexHosioruss opraHu3sanum

JOKYMEHTO0000p0Ta B OPraHu3anuax (yupexaeHusx)
Tema 3.2 Copaepxxanue yueOHOIro MmaTepuaJia OK 01, OK 02,
OcobGennocTu 35 TexHOJOrMI0 OPraHu3alvM JOKYMEHTO000poTa B OpPraHM3aIUAX OK 03, OK 04,
AeJONPOU3BOACTBA MO | (YUpeKIeHHUsIX). OK 05, OK 06,
oOpameHusIM [TonsiTHs TIpemsIOKEHUS, 3asBJICHUS MU kKanoObl. IIpmeM m perucrparus mucem OK 09
rpaxaaH u rpaxzaad. PaccMoTpeHne M paspelleHue IHCeM, CPOK pacCMOTpeHUs. AHaiu3 OO I'B, IO IIB,
KOH(PHUACHIHATBHOIO | TIHMCEM IPAXKIaH. IO JIHB, 11O 2B,
JeJIONPON3BOACTBA Kondpuaennuansnoe aenonpou3BoAcTBO. ['pud orpaHmueHuss AOCTyma K IO IITB, IO HIT

JIOKyMEHTY. ABTOMAaTU3HPOBAHHBIE CUCTEMBI paboOThI ¢ JoKymMeHTamMu. CpencTBa K 1.2, TIK 1.3

U3TOTOBJICHHS, KOMUPOBAHUS M PA3MHOXKEHHS TOKYMEHTOB. Opranu3anus padounx

MECT.

B TOM 4mc/ie NpaKTHYeCKUX 3aHATHI B (pOpMe NPaKTHUYECKO MOATOTOBKHU

Y1 IlpuMeHsATP HA NPAKTHKE TOCYIAPCTBEHHbIE CTAHAAPTHI, Jpyrue

HOPMAaTHBHO-MeTOANYeCKHe JOKYMEHTBI, perJiaMeHTUPYoLe OPraHu3anuio

AOKYMEHTAIMOHHOI0 00ecneyeHus1 yIpaBJIeHNs;

[Tpaktrueckoe 3ausitue Ne 7. Oopmienne oOpaliieHuil rpaxk/iaH.

CamocrosiTesibHasi padora oOy4yaromuxca Ne 4. KonduaenunaabHoe

JeJ10IPON3BO/ICTBO.
Tema 3.3 Conep:kanue y4e0HOro MaTepuasia OK 01, OK 02,
Cucremaruszanus 31 Tepmunosioruro B 00JaCTM JAOKYMEHTALMOHHOrO  olecrevyeHust OK 05, OK 09
JOKYMEHTOB, ynpaBJieHUS; O I'B, LHO I1B,
(popmupoBanue ux B 34 Ilopsiaok npoBeneHUs IKCNEPTU3bI HEHHOCTH JOKYMEHTOB U NMOATOTOBKH O AHB,
JeJia M epeaavya B JeJ1 K ApXMBHOMY XPaHEHMIO. IO 3B, IO IITB,
apXMB OPraHU3aALUU 35 TexHOJI0THIO OPraHU3AUMH JOKYMEHTO000POTA B OPraHU3aUsIX O [IHIT

(yupexaeHusix). K 1.2, 11K 1.3




[Tonstue JOKYMEHTO000pOTAa. Oo6ume IIPUHLIMIIBI OpraHu3aluu
JIOKyMEHTOOOOpOTa, €r0 OCHOBHBIE JTambl: NMPUEM M TEpBUYHAs 00paboTka
JOKYMEHTOB;  paclpelelieHue  IMOCTYNHBIIMX  JOKYMEHTOB;  PETUCTpaIUs
JOKYMEHTOB W TPEIBAPUTEIIFHOE HX PACCMOTPECHHUE; PACCMOTPEHHUE JOKYMEHTOB
PYKOBOJICTBOM OpraHM3anuu (y4pexJAeHHUs) U HAIpaBICHUE WX HAa HCIOIHEHUE,
UCTIOJIHEHUE M KOHTPOJIb 3a HCIIOJHEHHUEM JIOKYMEHTOB; TEKyIllee XpaHCHUE
JOKYMEHTOB.

Howmenkiarypa gen. O6paboTka el s OCIEAYONIeT0 XpaHeHHs. DKCIepTH3a
[IEHHOCTH JOKYMEHTOB, 0OpMIICHHE eI, cocTaBieHue onuceir. Caaua yien B
apXWB.

B ToM uncie MPAKTUICCKHUX 3aHSATHH B (])opMe HpaKTquCKOﬁ HOATr0OTOBKH

CamocrosiTesibHasi padoTa odyuaromuxcst Ne 5. Cucremarusauus
JOKYMEHTOB, opMHpOBaHMe UX B JieJIa U NlepeJadya B apXUB OPraHUu3aluu

IIpome:kyTouHnasi arrectauus B gopme 1udhepeHuMPOBAHHOIO 3a4eTa

Bcero:

46




3. YCJIOBUS PEAJIM3ALIMU YYEFHOU JUCHUTLJIAHBI

3.1. Jlns peaau3anuM MNPOrpamMMbl Y4YeOHOW JMCHUILUIMHBI JOJLKHBI ObITh
NpeAyCcMOTPEHbI cleluaabHble OMeLeHH:
Kabuner «/lokymMmeHTalImOHHOTO 00ECTICUEHHS YIIPABICHUS.
OobopynoBanue:
- IEPCOHAJIbHBIE KOMIIBIOTEPHI C BBIXOJJOM B UHTEPHET
- JIOCTYH K >JIEKTPOHHO-OGMOIHOTEUHBIM CHCTeMe - oOpasoBaTenbHas miatdopma FOPAWT:

Www.urait.ru
9BC Opaiir:

www.biblio-online.ru

- IOCTYTI K MHPOPMAIMOHHO-CIIPAaBOYHON cucTeMe « KOHCYIBbTaHT TUTFOCY;
- yueOHbIe HaTJISAHbIe TOCOOUS B JIEKTPOHHOM BH/IE;
- yueOHasl 10CKa;

- TEIICBHU30D;

- mKad ¢ 3aMKOM.

3.2. UnopmanmonHoe odecriedeHre peaau3anum nporpaMmmbl
Jnis peanuzanuud TporpaMMbl OMOMMOTEUHBI (DOHA KOJUIeHKa HMMEET SJEKTPOHHBIC
oOpa3oBaTelibHble UM HH(OPMALMOHHBIE PECYpPChl JJsi HCIOJIb30BAHHUS B 00pa30BaTEIbHOM

npolecce.

3.2.1. OcHOBHBIE YJIEKTPOHHbIE U3TAHHSA

1. Kopnees, 1. K. JlokymeHTanimoHHOE OOecrieueHue ympaBiIeHUS :
y4eOHUK U MPaKTUKyM JJisi cpelHero npogdeccuonanbuoro odpasosanus / 1. K.
Kopnees, A. B. [lmenko, B. A. Mamypues. — 3-¢ u3f., nepepad. u J0m. —
MockBa : MzmarenbctBo IOpaiit, 2025. — 438 c. — (IIpodeccuonanbuoe
obpazoBanmue). — ISBN 978-5-534-16002-4. — TekcT : 2IEKTPOHHBIA //
O6pa3zoBarenbHas wiaropma FOpaiir [caiiT]. — URL:
https://urait.ru/bcode/563193

2. Kysznenos, 1. H. JlokymeHTanmoHHOE oOecrieueHe yIpaBIeHHs
NEPCOHANIOM: Y4YeOHHUK U TPAKTHUKYM Ui CPEJHEro MpodeCCHOHATBLHOTO
obpazoBanus / U. H. Ky3nenoB. — 3-e¢ m3x., nepepad. u gom. — Mocksa :
MznarensctBo IOpaiit, 2025. — 397 c. — (IlpodeccnonansHoe oOpa3oBaHue). —
ISBN 978-5-534-09155-7. — Tekct : anektponHbli // OOpa3oBarenbHas
mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/562296

3. [llysanosa, H. H. JlokymeHTallmoHHOE 0OECTICUCHHE YIIPABICHUS :
y4eOHHK IS cpeHero npodeccrnonanbHoro oopasosanus / H. H. IllyBanoBa. —
3-e m3n., mepepad. u nom. — Mocksa : M3natensctBo FOpaiit, 2025. — 234 ¢. —
(ITpopeccumonansuoe obpazoBanme). — ISBN 978-5-534-20349-3. — Tekcr :
anekTpoHHBIH // OOpa3oBarenpHas Mmiatdopma FOpaiitr [caiit]. — URL:
https://urait.ru/bcode/561049

3.2.2. lonoJHUTEIbHbIE HCTOYHHKH

1. CnpaBoyHO-TIpaBOBast cucreMa «KoncynprantlIimrocy
https://www.consultant.ru/
2. I'OCT P 7.0.97-2016. HamuonaneHblii cTanmapt Poccuiickoii

@enepanun. Cuctema CTaHZapTOB 1O HWHPOpPMANWM, OHOIMOTEYHOMY U
u3garenbckoMy jeiny. OpraHu3alMOHHO-PACTIOPSIUTENbHAS  JIOKYMCHTAIHS.
TpeboBanwust k oopmiteHuro 1oKymMenToB. hitps://sudact.ru/law/gost-r-7097-2016-
natsionalnyi-standart-rossiiskoi-federatsii/

3. I'pozoBa, O. C. [1enonpou3BOACTBO : YYEOHHMK IJisi CPEIHETO
npodeccronanabHoro obpaszosanust / O. C. I'po3oBa. — 2-e u3a. — Mocksa :
NznarensctBo FOpaiit, 2025. — 131 ¢. — (IlpodeccuonansHoe 0Opa3oBaHUE). —



https://urait.ru/bcode/563193
https://urait.ru/bcode/562296
https://urait.ru/bcode/561049
https://www.consultant.ru/
https://sudact.ru/law/gost-r-7097-2016-natsionalnyi-standart-rossiiskoi-federatsii/
https://sudact.ru/law/gost-r-7097-2016-natsionalnyi-standart-rossiiskoi-federatsii/

ISBN 978-5-534-15986-8. — Tekct : snexTpoHHbI // OOpa3oBarenbHas
mwiargopma FOpaiit [caitr]. — URL.: https://urait.ru/bcode/563440

4, Hoponuna, JI. A. JlokyMeHTaIlMOHHOE O0eCTieUeHNe YIPABICHUS :
y4eOHHMK W MPAKTUKYM IS CpeaHero npodeccuoHaabHoro odbpazosanus / JI. A.
Hoponuna, B. C. UputukoBa. — 2-e¢ u3zd., mepepad. m mgom. — Mocksa :
MznarensctBo IOpaiit, 2025. — 270 c. — (IIpodheccrnonansHoe oOpa3oBaHue). —
ISBN 978-5-534-16017-8. — Tekct : osnexTpoHHbIH // OOpa3oBarenbHas
wiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/563264



https://urait.ru/bcode/563440
https://urait.ru/bcode/563264

4. KOHTPOJIb 1 OLHEHKA PE3YJIBTATOB OCBOEHMUSA

YYEBHOU JUCIHUATLIAHBI

PesyabTarsl
00y4eHus1

Kputepun onenkn

MeToabl OEHKH

Hepeqeﬂb 3HaHI/Il7[, O0CBAMBACMbIX B paMKaX TUCHUIIJIMHBI

31 TepMuHOJIOTHIO B
obiactu
JIOKYMEHTAllMOHHOT'O
o0ecrnieueHus
yIpaBJICHUS;

32 HopmartuBHublie
JIOKYMEHTHI,
periaMeHTHPYIOIIHe
COCTaBJICHUE u
odopmiieHre
JOKYMEHTalu1 u
MOPSATIOK ee
00paboTKu;

33 [IpaBuna
COCTaBJICHUS u
o opMIIeHUS
OpraHHU3alOHHO-
pacnopsaNTENbHBIX
JIOKYMEHTOB,
BXOJISIINX B
YHUPUITIPOBAHHYIO
CUCTEMY
OpraHHU3alOHHO-
pacnopsaUTENbHBIX
JIOKYMEHTOB,
YHUGUIUPOBAHHYIO
CUCTEMY IIEPBUYHOU
YYETHOU
JOKYMEHTaLUU B
YacTH JOKYMEHTaluu
0 y4eTy Tpyaa;

- odopmieHne  JOKYMEHTOB W  pCIICHUE
NPAaKTUYECKUX  CUTyalluidi ¢  HOPMAaTHBHBIM
MIPaBOBBIM 00OCHOBAHUEM;

- UCTIOJIB30BaHUE PA3IMYHBIX UICTOYHUKOB, BKITIOYAS
AJIEKTPOHHBIE PECYpPChI, Meua pecypchl, MHTEepHET-
pecypchl, NIEPUOTUYECKUE W3JIaHUS o
CHECHUAIBHOCTH JUUISL pelieHus MpodecCHOHATBHBIX
3aja4

- JIMOHCTpAIlMsl OTBETCTBCHHOCTH 3a TMPHUHSTHIC
pemieHus, OOOCHOBAaHHOCTh ~ CaMOaHalIM3a U
KOPPEKIHS PE3yJIbTaTOB COOCTBEHHON pabOTHI;

- HCTIOJIb30BaHNE 3aKOHOATEIBHBIX U HOPMATHBHO-

MIPABOBBIX aKTOB npu IUTAHUPOBAHUN
PeIIPUHIMATETbCKON JeSITeTbHOCTH B
npodeccuoHanbHOU cdepe;

- KOHCTPYKTHBHOCTb B3aUMO/ICHCTBUS C
o0yyaromuMucs, TMPEenoAaBaTesIMU B XOJIE
0o0y4yeHusi,  PYKOBOAUTEISIMH  Y4eOHOM W

IIPOU3BOACTBEHHOM NPAKTHK.
-co0JII0IcHHEe HOPM IPO(eCCHOHATIBHON 3THKHY;
— TOCTpOeHHE MPOPECCHOHATBLHOTO OOIIeHUs C
Y4ETOM COLMAIBHO-TIPO(ECCHOHANIBHOIO CTaTyca,
CUTyallud OOILIEHHs, OCOOEHHOCTeW TpyHmbl H
UHAUBUAYAIbHBIX ~ OCOOEHHOCTEW  y4aCTHUKOB
KOMMYHHUKAIUU;
- TPaMOTHOCTh YCTHOM M MMCbMEHHOM peuu;
- o¢dopmieHne JTOKYMEHTOB B COOTBETCTBHH C
I'OCTowm;
- ICHOCTh (POPMYJIMPOBAHUS U U3JTIOKEHUS MBICIICH;
- IPOSIBJIEHUE TOJIEPAHTHOCTH B IIpoIiecce OOLIEHMUS;
- COOJII0IEHHE HOPM TIOBEJICHUSI BO BpeMs YUeOHBIX

Texkymuii KOHTPOJIb:
OueHka yCcTHOro onpoca.
OueHka pe3yJibTaToB
MPAKTHYECKON pabOThI.
Onenka pe3yJIbTaToB
BHEAYyAUTOPHOU
CaMOCTOSITEJIbHOU
paboTHI.

Py0e:xHbIi KOHTPOJIb:
[TpoBepounbie paboOTHI
HTOroBbiii KOHTPOJIb:
HuddepennmpoBaHHbIi
3a4yer

34 [Topsnok | 3aHATHIA;

IIPOBEIEHUS - COOJIIOJICHHE CTaHAApPTOB AHTHKOPPYMIIMOHHOTO

9KCIIEPTU3bI LICHHOCTH | TIOBEJICHUS;

JIOKYMEHTOB u|- 3P HEKTUBHOCTD UCIIOJIb30BaHUs B

MOATOTOBKU Tl K | MPO(ECCHOHANbHON JIEATENbHOCTH HE00XO0IuMOM

apXUBHOMY JOKYMEHTallud, B TOM 4YHCJIE€ Ha HHOCTPAaHHOM

XpaHEHHUIO. SI3BIKE

35 TexHonoruto

OpraHu3aIu

JOKYMEHTO000pOoTa B

OpraHu3aLusaxX

(YupexxaeHusix).

IlepeyeHb yMeHHI, 0CBAHBAEMbIX B PAMKAX JMCIHILIHHBI

V1 [Ilpumensars Ha |-  odopmieHHe  JOKyMEHTOB u  pemieHne | Tekyluii KOHTPOJIb:
IIPaKTUKE IIPAKTUYECKUX  CUTyalud C  HOpMaTUBHBIM | OLEHKa yCTHOTO OIpoca.

roCy/1apCTBEHHbBIE

MIPABOBBIM 0O0OCHOBAaHUEM;




CTaHIaPTHI,
HOPMAaTUBHO-
METOINYECKUE
JIOKYMEHTHI,
perIaMeHTHPYIOIIHE
OpraHHU3aIHI0
JOKYMEHTAI[MOHHOTO
o0ecrnievyeHus
yIpaBICHUS;

Y2 CocraBiath U
MIPaBUIBHO
0QOpMIITH OCHOBHBIE
BH/IBI
OpraHU3aIOHHO-
pactopsANTEeIbHBIX
JIOKYMEHTOB;

v3 Odopmisats
nH(pOpMaIMOHHO-
CIIPaBOYHYIO
JOKYMEHTAIUIO;

V4 Odopmisath
KaJIpOBYIO
JIOKYMEHTAITUIO;

VY5 OdopmsaTe
MIPETEH3UOHHO-
HCKOBYIO
JIOKYMEHTAITHIO.

IpyTHe

- HCTOJIb30BaHUE PA3INYHBIX HCTOUHUKOB, BKITIOYAs
AJIEKTPOHHBIE PEeCypChl, Meaua pecypcbl, UHTepHeT-
pecypchl, NEepUOINYECKUe U3JIAaHUS o
CHEIHAIbHOCTU I pelieHus: MpodecCUOHATbHBIX
3amaq

- JIeMOHCTpalus OTBETCTBEHHOCTH 3a MPUHATHIC
pemieHus, OOOCHOBAaHHOCTh  CaMOaHaIM3a U
KOPPEKILIHS Pe3yJIbTaTOB COOCTBEHHON paboThI;

- HCIOJIb30BAHNE 3aKOHOAATEIBHBIX 1 HOPMAaTHBHO-

MIPaBOBBIX aKTOB npu IUIAHUPOBAHUU
MPEeANPUHUMATEIECKON JeSTEIIbHOCTH B
npodeccuoHabHOU cdepe;

- KOHCTPYKTHUBHOCTh B3aMMOJICHCTBUS C
o0ydJalmuMucs, IMpernojaBaTesiiMU B XOJe
00yueHwusl, PYKOBOJIUTEISIMU yueOHOU u

MPOU3BOJCTBEHHON MPAKTHK.

-co0uroieHre HopM PoeCCUOHATBHON YTHKHY;

— TMOCTPOCHHE MPOPECCHOHATBHOIO OOIEHUs ¢
YUETOM COLMATBHO-TIPO(ECCHOHAIIBHOTO CTaTycCa,
CUTyalluu OOIIEHUs, OCOOCHHOCTEH TIpymnmbl U
WHIANBUAYATbHBIX ~ OCOOCHHOCTEW  y4aCTHUKOB
KOMMYHHKAIIH;

- TPaMOTHOCTb YCTHOM U IMCbMEHHOM peuu;

- odopmieHHE [IOKYMEHTOB B COOTBETCTBUU C
I'OCTowm;

- ICHOCTb (JOPMYJIUPOBAHUS U U3JTOKEHHS MBICIICH;
- IPOSIBJICHUE TOJIEPAHTHOCTH B MPOIIecce OOIICHMS;
- co0JI0IeHe HOPM TOBEEHUS BO BpeMs yUeOHBIX
3aHATHI;

- coOJrofieHne CTaHJapTOB AHTUKOPPYHIIMOHHOTO
MTOBE/ICHUS,

- 3¢ PeKTUBHOCTH HCIIOTh30BaHUS B
npoecCHOHATEHON  JESITEILHOCTH HEOOXOAMMOMN
JOKYMEHTAIlid, B TOM 4YHCIE€ Ha HHOCTPAHHOM
SI3BIKE

Onenka pe3yJpTaToB
MPaKTUYECKON PabOTHI.
Onenka pe3yJIbTaToB
BHEAYyAUTOPHOU
CaMOCTOATEIbHOMN
paboTHI.

Py0e:xHbIi KOHTPOJIb:
[TpoBepounbie paboOTHI
HTOoroBbiii KOHTPOJIb:
HuddepennmpoBanHbIi
3a4er




5. METOANYECKHUE PEKOMEHJIAIINUU 11O PABPABOTKE N
PEAJIM3ALIUN AJAIITUPOBAHHBIX OBPA3OBATEJIBHBIX
IHPOI'PAMM CPEJHET'O IPO®ECCHUOHAJBHOI'O OBPA3OBAHUASA
Oco0enHocTH Opranu3anuy 00pa3oBaTeJbHOM AeATeJbHOCTH IS JIHIL

C OrpaHN4Y€HHBbIMHA BO3MOKHOCTAMH 310POBbSI

Copepxanuie cpeqHero mnpodeccruoHaqIbHOrO 00pa3oBaHUS W YCJIOBUS OpraHu3alvd
o0ydeHHs B KOJUIE)KE OOYYAIOIIUXCS C OTPAaHMYCHHBIMH BO3MOXHOCTSMU  3JIOPOBBS
ONpeAeNAoTCs aJalTUPOBaHHONW oOpa3oBaTeNbHOM MporpaMMor (Mpu HEOOXOAUMOCTH —
HAJIMYUU 00YYaIOUINXCS C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBbsI), & 171 MHBAIUIOB TAKKe
B COOTBETCTBUU C HHIUBUAYATHHOU MIPOrPaMMOI peaOrINTAI[Ii HHBATHA.

OO0yuenue Mo 06pa3oBaTEILHOMN MTPOrpaMMe CpPeIHEro MPohecCHuOHaTBFHOTO 00pa30BaHuUs
00yJaromuxcsi ¢ OTPaHUYCHHBIMH BO3MOKHOCTSIMH 3[IOPOBbSI OCYIIECTBIISIETCS KOJUICIKEM C
y4eTOM OCOOCHHOCTEH MCUXO(PU3NYECKOTO PA3BUTHUSA, WHIAMBUAYATbHBIX BO3MOXKHOCTEU U
COCTOSTHUS 3]I0POBBS TAKUX JIHII.

B komnnemke co3gansl (pu HEOOXOIUMOCTH — HATMYUU 00YYAIOIIMXCS C OTPAaHUYCHHBIMH
BO3MOXXHOCTSIMH ~ 3JIOPOBbsI)  CICNHMAJbHBIC  YCIOBHUSA  JUIA  TOJYYCHHS  CPEIHETO
npodeccuoHanpHOrO 00pa3oBaHUsl OOYYAIONIMMHCS C OrPAHUYCHHBIMH BO3MOXKHOCTSMU
3II0POBBSL.

[Tox coenuanbHBIMM YCIOBUSMH JUIS TIONYYEHHUs CpPeaHEro MpodeCCHOHAIBLHOTO
o0pa3oBaHUS OOYYAIOIIMMHCS C OTPAHWYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI TTOHUMAIOTCS
YCIIOBUSL OOYYEHHUS, BOCIUTAHMS M Pa3BUTHsI TaKUX JUI], BKIIOYAIOIINE B ceOs MCIOIb30BaHUE
CICIHAIBHBIX 00pa30BaTEIbHBIX MPOTPaMM M METOJIOB OOyUYEHHUS M BOCIUTAHHS, CICIIHATLHBIX
y4eOHUKOB, y4E€OHBIX MOCOOMI M TUAAKTUYECKHX MAaTEepPHAlIOB, CHEIUAIBHBIX TEXHUYECKHX
CpeICTB OOY4YCHHS KOJUIEKTMBHOTO M WHJMBHIyaJILHOTO IOJIb30BAHMUS, MPEAOCTABICHHE YCIYT
acCUCTEeHTa (TIOMOIIHUKA), OKAa3bIBAIOIIETO OOyYarommMMcs HEOoOXOIUMYI TEXHHUYECKYIO
MIOMOIIb, TPOBEJICHUE TPYIIITOBBIX M HHIUBUIYATHHBIX KOPPEKIIMOHHBIX 3aHATHH, 0OeCTIiCUeHNE
JOCTyTa B 3/1aHUsl KOJIJIEMKa M JPYTHE yCIOBUS, 0€3 KOTOPBIX HEBO3MOXHO WJIH 3aTPYTHEHO
OCBOCHHE 00pa30BaTEIBHBIX MPOTPAMM JIUIIAM C OTPAHUICHHBIMU BO3MOKHOCTSIMH 3I0POBBS.

B 1mensax JoCTymHOCTH TIONy4YEHHUs CpEAHEro NPodEeCCHOHATBHOIO 00pa30BaHUS
00yYJarOIINMCS ¢ OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBS KOJUIE/KeM oOecrieunBaeTcs (Tipu
HEOOXOIMMOCTH — HAJTMUUU 00yYaOIIUXCsI C OTPAaHNYEHHBIMH BO3MOKHOCTSIMU 37TOPOBBSI):

— JUTSE OOYYAIOIIUXCSl C OTPAHUYECHHBIMH BO3MOXHOCTSIMU 3/IOPOBBS
M0 CIIyXy YCIYTH CypAONEPEBOIIHKA U 00ecrieueHne HaISKAIIMMU 3BYKOBBIMH
CpeIICTBaMU BOCTIPOHM3BEICHHS MH(DOpMAIIHH;

— JUTSE O0YYaIONINXCs, UMEIOLTUX HAPYIIEHUS! OTIOPHO-ABUTATEIHHOTO
anmapara, MaTepuaibHO-TEXHUYECKUE YCIOBUS 00eCreyrBalOT BO3MOXKHOCTh
OeCTIPEnsITCTBEHHOTO JIOCTYIAa B yueOHBIC IMOMEIICHHUS, CTOJIOBbIC, TYaJICTHBIC U
Ipyrue TOMEIIEHUs KoJUule[Ka, a Takke HuX TNpeOblBaHHs B yKa3aHHBIX
MOMEIIEHUSIX  (HaM4YMe pPACHIUPEHHBIX JIBEPHBIX IPOEMOB H  JAPYTUX
MIPUCTIOCOOICHUIN).

OO6pazoBanre 00YYaIOIIUXCSl C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3/TOPOBbSI MOKET OBIThH
OpPraHM30BaHO KaK COBMECTHO C JAPYTMMHU OOYYalOlUMHCS, TaK U B OTIEIbHBIX TIpyImax.
UucneHHOCTh JUI] C OrPaHWYEHHBIMH BO3MOXHOCTSMHU 3JIOPOBbS B Y4eOHOH Tpymie
yCTaHaBJIUBAETCS 0 15 yenoBek.

C yuetroMm 0cO0BIX MOTpeOHOCTEH O0YYAIOUIMXCS C OrPAaHUYCHHBIMH BO3MOXHOCTSMU
3JIOPOBBSI KOJUIEKEM OOECIeurnBaeTCsl MPeI0CTaBIeHNE YUeOHBIX, JIEKIIMOHHBIX MaTEpHUaoB B
DIIEKTPOHHOM BUJIC.

C ydeToM 0COOBIX MOTpPeOHOCTEH OOYYArONIUXCSI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3JI0pPOBbS B KOJUIEIDKE MPEIYCMOTPEHA BO3MOXKHOCTh 00yUeHHs TI0 UHIUBUAYATHbHOMY TIIAHY.
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